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About this On-Line Manual

This On-Line Manual explains the setting procedures required in order to use the Network FAX functions when the Scanner
Kit and Fax Kit are installed in your machine. It is recommended that you also read the corresponding Operation Guide as
well.

This on-line manual is prepared as a PDF (Portable Document Format) file.

IMPORTANT!
The use of Adobe Acrobat Reader implies agreement to the terms of use as stipulated by Adobe Systems Incorporated.

Trademark Information

¢ Microsoft, Windows, and Internet Explorer are registered trademarks of Microsoft Corporation of the United States and
other countries.

* Windows Server and Windows XP are trademarks of Microsoft Corporation.

e Ethernet is a registered trademark of Xerox Corporation.

* IBM and IBM PC-AT are trademarks of International Business Machines Corporation.

* Adobe and Acrobat are registered trademarks of Adobe Systems Incorporated.

All other company and product names contained in this On-Line Manual are trademarks or registered trademarks of their
respective companies. The designations ™ and ® will not be used in this manual.

Operating Environment

The Network FAX functions are compatible for use under the following operating environments:

e Hardware ... IBM PC-AT compatible computer

e Interface ... 10BASE-T or 100BASE-TX

* Operating system ... Windows 2000 (Professional, Server, Advanced Server),
Windows XP, Windows Server 2003 and Windows Vista.

The screen shots used in this On-Line Manual are compiled from Windows XP. The actual displays on your computer may
differ depending upon your particular operating system.



Included Utilities

The following utilities are contained on the provided CD-ROM. In order to use the related Network FAX functions, it is
necessary to follow the appropriate procedure and install the corresponding utility on your computer.

Network FAX Driver

This software allows you to send documents created on your computer to the Scanner Kit in this machine, which converts
them to the appropriate format, transfers them to Fax Kit which then transmits them to the other fax machine. The Network
FAX Driver must be installed on the computer from which you want to send the documents.

Address Book for Network FAX

This utility is the address book that needs to be installed on the computer from which you want to send documents. The
Address Book for Network FAX allows you to create and use your own personal fax destination list for sending documents
directly from your computer. It is also possible to import CSV-formatted address data that has been created with other
applications.

Scanner File Utility

Documents sent from the other fax machine can be received by the Fax Kit in this machine and, once the Scanner Kit is
installed, the received documents will be converted to an image file and can be sent to and saved in a folder that is
designated in the Scanner File Utility. Because the Scanner File Utility must be running in order to receive the incoming
data, it is recommended that you install it on a computer that is generally up and running on the network (referred to as the
“Server Computer” in this manual).

You can select the type of installation to be performed based upon whether you are using Windows 2000, Windows Server
2003, Windows XP or Windows Vista, as well as whether you are using the Scanner File Utility on an individual basis or it is
being shared. (See page 1-8.)

Address Editor for FAX

This utility is an editor that uses your computer to register and change the self-station and dialing information which is stored
in the fax machine itself. The Address Editor for FAX allows you to easily and conveniently register the information that will
be used by the fax machine directly from your computer.

The Other Fax Machine

Computer (Administrator) Computer (Transmission) Server Computer

. ) 1 1T

peas Network FAX Driver (see page 1-1
Utilities Address Editor for & (see page 1-1) Scanner File Utility

to be Installed FAX (see page 1-1) Address Book for (see page1-8)
Network FAX (see page 1-1)



Outline of the Network FAX Functions

The Network FAX functions allow you to send and receive fax documents between computers on your LAN network and the
other fax machines. In addition, if you use the Address Book, you can register individual destinations, or multiple destinations
as an individual group, in advance.

® Transmission function
1. Documents are sent as image data from a network computer over the LAN network to this fax machine.

2. Those documents are sent over the telephone line as a Fax Kit & Scanner Kit
fax transmission from this fax machine to the other fax
machine.

Computer (Transmission)

@ Reception function
1. Documents are sent over the telephone line as a fax transmission from the other fax machine to this fax machine where
they are converted into PDF or TIFF file data.

2. That data is sent from this fax machine over the LAN network to the Server Computer.

3.The file is saved on the Server Computer. Fax Kit &Scanner Kit

Server Computer

Hard Disk Inside
the Server Computer



Outline of the Network FAX Functions

@ Address Book

1. Information for individual destinations (or a group of destinations) is registered in the Address Book software on the
computer from which you want to send documents.

2. The destination for sending documents using the Network FAX function is selected from this Address Book.

3. The documents are then sent as image data from a network computer over the LAN network to this fax machine.

4. Those documents are sent over the telephone line as a fax transmission from this fax machine to the other fax machine

based on the selected destination information. If multiple destinations are registered as a group, the documents will be
broadcast to all of those destinations.

Fax Kit & Scanner Kit
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The Other Fax Machine C

The Other Fax Machine A 00001
The Other Fax Machine B 00002
The Other Fax Machine C 00003

Computer (Transmission)

Address Book
(1) Registered Destination Information




Outline of the Network FAX Functions

@ Address Editor for FAX
1. Use your computer to read and edit the self-station and/or dialing information of the fax machine itself, and then register
the revised data back into the fax machine.

2. Import CSV-formatted address data or FDT-formatted address books that have been created with another application
and register it in the fax machine.

3. Save registered dialing information as FED-formatted data (the data format for Address Editor for FAX).

(DRead the self-station
and/or dialing information

that is registered
in the fax machine LAN Network

1

(2) Send revised data

Computer (Administrator) Fax Kit & Scanner Kit
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Section 1

Installing the CorresEonding Software

1-1 Installing FAX Driver and Ultilities

This section explains how to install the FAX driver and utilities in Windows Vista.

* To install the printer driver, you must log on with administrator privilege.

1. Insert the provided CD-ROM into the CD-ROM drive of the computer in which you want to install the Network FAX Driver.
The set-up screen will appear automatically. If the Autoplay screen is displayed, click on Run setup.exe.
If the set-up screen does not appear, start the appropriate software manually from the CD-ROM.

2. Select View License Agreement to read the information and select Accept to proceed.

3. Click Install Software. Installation Method screen appears.

(-] Product Library

Notice

By using or installing the device drivers
and software included on this CD-ROM,
you agree to become bound by the terms
and conditions of this license agreement.
Please open and read.

View License Agreement

Accept Exit

° Product Library

Install Software
Remove Software

Scanner Tools
Advanced Tools

Hardware Documentation
Software Documentation
Software Release Notes

Select Language

Install drivers and utilities.

Copyright {c} 2009 KYOCERA MITA Corporation

Page 1-1



1-1 Installing FAX Driver and Utilities

4. Click Custom Mode. The installer searches the printers connected to the network on Discover Printing System screen.

5. Select the printer you want to install, and click Next. Proceed to the step 8.
If no printer is found, an error message appears. Select Custom select, and click Next. Printing System screen

appears. Proceed to the step 6.

6. Select the printer you want to install, and click Next.

Page 1-2



1-1 Installing FAX Driver and Utilities

7. Select the printer port to use, and click Next.
* If no printer port is found in the port list, select Add Port. Add Standard TCP/IP Printer Port Wizard appears. Follow

the steps in the wizard to add or edit the port.

8. On Driver tab and Utility tab of the Custom Installation screen, select the FAX driver and utilities (Address Book for
Network and Address Editor for FAX) you want to install, and click Next.
* Utilities can be installed using the Product Library after installing the FAX Driver.

| Status | Details
Standard printing suppert using FCL
Standard printing support using KPDL
Print directly to buitin FAX madem

| Details
Fonts Screen fonts that match the printer's fonts
[7] Network Tool for Direct Printing Prirt PDF documents easily
[T Network Print Manitor Utiity for remote prirter monitoring
[T Address Editor for FAX An administrator tool for managing entrie...
[¥] Address Book for Network FAX Atool for saving fax numbers and creatin...




1-1 Installing FAX Driver and Utilities

9. Enter a FAX name on the FAX Settings screen, and click Next.

10. Confirm the settings and click Install. Installation of the FAX driver and utilities starts.
* During any point in the installation process, if the Windows Security warning dialog box appears, click Install this driver
software anyway. If the Hardware Installation screen appears in Windows XP, click Continue Anyway.

- Address Book for Netwarls FAX
[ FAX, Driver

11. Installation Completed screen appears. Click Finish to return to the main menu.

[+ Address Book for Network FAX
= FAX Driver

Page 1-4



1-1 Installing FAX Driver and Ultilities

@ Registering the Machine's IP address
Once you have installed the Network FAX Driver, perform the following procedure to register the IP address of the

machine that you want to use as the Network FAX.

1. Click on Start in the Task Bar and then select Control Panel, Printer and other Hardware and then Printers and

Faxes in that order from the successive menus in order to access the Printers and Faxes dialogue box.

GIIR - + Comoipanr » prmer -
] 3 printer
B ortE ks Name, Documents Status Comments »
E Documents i i" i i
E| Pictures = E =
@ Music Fax = Microsoft
More » i ~ XPS Doc...
Folders v
B Desktop

2. Right-click on the name of the machine that you want to use as the Network FAX and select Printing Preferences...
from the resulting dropdown menu. The Printing Preferences dialogue box will appear.

FAX Setting | About
| Original Size: 85x11in.
|
Letter hd
Orientation:

(@ Portrait
-
() Landscape

l Resolution:
e e
[ FAX TX Setting... |
Lok J[ Comeed ][ 0y |§

Page 1-5



1-1 Installing FAX Driver and Utilities

3. Click on the FAX TX Setting... button in order to access the Default Setting dialogue box.

NW-FAX - Default Settings (A=
Sender Information ] Machine Settings Job Accourting ]
Sending Options Cover Page

Sending Optionz

[~ Transmit and Print

™ Save Transmit Image

OK | Cancel

4. Click on the Machine Setting tab in order to display its contents.

NW-FAX - Default Settings =)
Sending Options ] Cover Page ]
Sender Information Machine Settings l Job Accounting |
Network FAX Address
| | et
" Host Mame |

5. In the Network FAX Address area, enter the IP address, or host name, of the machine that you want to use as the

Network FAX.
* The IP address/host name that you enter here must be the same as that registered in the scanner default settings

of the machine itself.
Refer to Chapter 2 of the Scan System(F)B Operation Guide Function Edition.

Sample screen-shot of the scanner default setting window

Scan Default:
IP Address : 10.181. 15. 11
Subnet :255.255.255. 0
Gateway :10.181. 12. 11

6. Click OK button.

Page 1-6



1-1 Installing FAX Driver and Utilities

@Uninstalling the Network FAX Driver and Utilities

Perform the following procedure when you want to delete the Network FAX Driver and utilities from your computer.

1. Click on the Start button in the Windows Task Bar and then select the uninstall tool for Product Library in that order

from the successive menus.

2. Place a check in the check box of FAX Driver or utilities and click Uninstall button.

Uninstaller

Welcome to the Software Remove Wizard
This wizard helps you remove software for your printing system.

@ Please close all your applications before continuing.

Product
= NW-FAX
[T][57] Address Book for Metwork FAX
o] 2] Forts

Seectdl || Cearal

] [ | | cancel

3. Click Finish button.
If restart of the system is displayed, follow the instructions on the screen to restart the computer.

Page 1-7



1-2 Installing the Scanner File Utility

This section explains how to install the Scanner File Utility in Windows Vista.
* To install the printer driver, you must log on with administrator privilege.

1. Insert the provided CD-ROM into the CD-ROM drive of the computer in which you want to install the Network FAX Driver.
The set-up screen will appear automatically. If the Autoplay screen is displayed, click on Run setup.exe.
If the set-up screen does not appear, start the appropriate software manually from the CD-ROM.

2. Select View License Agreement to read the information and select Accept to proceed.

Notice

By using or installing the device drivers
and software included on this CD-ROM,
you agree to become bound by the terms
and conditions of this license agreement.
Please open and read.

View License Agreement

Accept Exit

Copyright {c} 2009 KY'OCERA MITA Corporation

3. Click Scanner Tools on the Main menu screen.

Install Software

Remove Software
Scanner Tools

Advanced Tools
Hardware Documentation
Software Documentation
Software Release Notes

Select Language

Install utilities to help you manage the scanner
features and functionality.
Copyright {c} 2009 K*YOCERA MITA Corporation

Page 1-8



1-2 Installing Scanner File Ultility

4. Click Scanner File Utility.

Scanner Tools
TWAIN Source

Scanner File Utility
Address Book
Address Editor

A tool for saving scanned images to files at PC
destinations.

Copyright {c) 2005 KYOCERA MITA Conporation

5. Follow the instructions in the installation wizard to continue the installation procedure.

* Select one of the following setup types on the Setup Type selection screen, and then proceed to the next step.

Scanner File Utility - InstallShield Wizard |

Setup Type i % '
Select the setup type that best suits your needs, N

() Install a desktop mode

InstallS hield

< Back ][ Mext » ][ Cancel

Install a service mode:

Select this type of setup in order to share the Scanner File Utility on a File Server, etc. (In this case, the Scanner File
Utility will be usable even when you are logged off of your computer.)

For details, refer to page 3-4.

Install a desktop mode:

Select this type of setup in order to use the Scanner File Utility independently from others. (In this case, the Scanner
File Utility will be usable once you are logged on to your computer.)

* Once the Scanner File Utility has been installed, you can change the type of setup from the desktop mode to the
service mode by selecting Repair in the Windows Add/Remove Programs control panel.

Page 1-9



1-2 Installing Scanner File Utility

* If the Select Components screen appears, click on the box next to Network FAX Receive Handler in order to put a
check mark in that box. The content of the other checkboxes is as follows:

- PDF Keyword Embedder: Adds file information as keywords to scanned image data files. When searching keyword
using Paper Port, select this component.

- DataBase Link Handler(Sample): Creates a csv file that includes the registered file information to go with the
scanned image data files.

Page 1-10



Section 2 Sending a Fax

This section contains explanations on how to use the Network FAX Driver to send documents created on a network computer
directly from that computer to the other fax machine.

IMPORTANT!
The Network FAX Driver must be installed on the computer from which you want to send the documents. Refer to 1-1
Installing FAX Driver and Utilities on page 1-1 for the procedure to install that software.

LAN Network

Hub (—e

ABCDEF
GHIJKLM

Fax Kit & Scanner Kit

(Transmission)

2-1 Main Transmission Functions

(1) Delayed Transmission <see page 2-7 for setting procedures>

This function enables you to have documents transmitted at a designated time. Delayed transmission can be carried out at
any time within 24 hours from the time that is actually set in the fax itself.

Page 2-1



2-1 Main Transmission Functions

(2) F-Code Based Communication <see page 2-16 for setting procedures>

This function enables you to send documents to an F-Code Box that is registered in a destination fax machine. Because
F-Code Boxes include a sub-address and password, highly confidential communication is ensured. It will be necessary
for you to enter the corresponding sub-address and password of the destination F-Code Box (if they have been
designated for that box) whenever you perform an F-Code Based Transmission procedure.
* For more information on F-Code based

communication, refer to the Operation

Guide for the Fax Kit.

Sub-address: 1111
Password:1234

Sub-address: 1111
Password:1234

Memory
of the other Fax Machine

(3) Concurrent print <see page 2-7 for setting procedures>

This function enables you to print out the documents at the same time as you send them by fax.

(4) Save Transmitted Original <see page 2-7 for setting procedures>

This function enables you to save transmitted documents in the folder that corresponds to the folder number which was
registered under the Network FAX Registration settings in the fax machine . Those documents will be saved as a PDF or
TIFF file according to the default File Type Setting in the fax
machine itself.
* For more information on registering folder numbers

and on file formats, refer to the Operation Guide

for the Fax Kit.

Computer (Transmission) Server Computer

Hard Disk Inside
the Server Computer
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2-1 Main Transmission Functions

(5) Attaching a Cover Page <see page 2-8 for setting procedures>

This function enables you to add a cover page to your transmission that includes such TTI (Transmitting Terminal Information)
data as your company name, department name, your own name, your telephone or fax number, in addition to whatever
comment you'd like to send. You can easily create Cover Pages using one of the several templates provided.

cover page

\Hareet o
TO"{:B\‘\O Corpdram“

(6) Restricted Access <see page 2-12 for setting procedures>

When Restricted Access is turned ON T TTITCITUISERE .
: Registered Access :

in the copy (or fax) machine itself, this : Codes
function enables you to control Network T%0e
FAX Transmissions under Restricted

Access as well, only allowing

transmission when a viable access Access Code:0003

code that is registered in the copy (or

fax) machine is entered.
* For more information on Restricted

Access, refer to the Operation Guide
for the Fax Kit.
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2-2 Basic Transmission

1. Use an application on your computer to create the documents that you want to send.

2. Select Print from the File menu.

3. Use the dropdown menu in the Name field to select the name of the machine that you want to use as the Network FAX.
The print dialogue box for the application that you are using will appear.
NOTE: The following screen shot is just an example and the actual dialogue box displayed on your computer may differ
depending to the application that you are using.

Print @@

Prirter
one T ~| Bt
Statuz:  FReady ™ Reverse pages
Type: Mw-F A I~ Print as image
‘Where:  LPTT: I~ Print to file
Print R ange Copies and Adjustments
Al 8 MNumber of copies: 1 3:
" Curent page
" Pages from: [1 o |2 Iv Shrirk oversized pages to paper size
Pirt: [Even andOddPages = I™ Expand small pages to paper size
v Auto-rotate and center pages
¥ Comments
Preview f—B50—y
7
v L
Color Managed:  On printer
Urits: Inches Zoom: 100.0%
Frinting Tipz u] | Cancel

4. Enter the page numbers, etc., that you want to fax.
NOTE: Make sure that the number of copies is set to 1.

5. Click on the Properties button in order to access the Properties window.

&% NW-FAX Properties e =

Fax Setting |Abgut |

Original Size: 85x11in
S
Orientation:

& Partrait
i
" Landscape

Qriginal Image Buality:

IFine 'I [T Feu Extended Memary

Festare Defaults |
Ok I Cancel |
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2-2 Basic Transmission

6. Perform all of the desired settings under the FAX Setting tab, such as the original size setting, and then click on the OK
button.

* Refer to 2-3 FAX Setting Tab on page 2-6 for more detailed information on the settings in that tab.

7. The print dialogue box for the application that you are using will be displayed once again. Click on the OK button. The TX
Setting dialogue box will appear.

* Refer to 2-5 Various Settings in the TX Setting Dialogue Box on page 2-13 for more detailed information on the
settings in that dialogue box.

Metwork FAX - TX Setting - NWFAXe. pdf

Address Setting lEover F'age] Dplion] Sender Infnrmation] Machine Setling]

Faz< Mumnber : |

Add to Destination List |

Destingtion Lizt : - Oltemsz / Remaining 80 ltems

Fa Mumber | Compary Mame | Diepartment Hame | Recipient Mame

Select from Addreszs Book | |

Help Send | Cancel |

8. Use the keyboard to enter the phone number of the destination fax in the FAX Number field. If you want to use the

Address Book to enter this information, refer to (1) Selecting a Destination from the Address Book on page 2-13.
» Maximum number of characters that can be entered: 32

« Characters that can be entered: 0 -9, #, *, -, and a space (a hyphen or space can NOT be entered as the first character)

9. If you are using a cover page, refer to (3) Registering the Destination Information to be Added to the Cover Page on
page 2-17.

10. Click on the Add to Destination List button. The entered destination information will be displayed under the Destination
List area.

If you want to send the same documents to more than one destination, repeat steps 8 and 9 as required. (Up to 80
destinations can be registered.)

* If you want to delete a destination from the Destination List area, select that destination and then click on the Delete
from list button. If you want to delete all of the currently registered destinations, click on the Delete All button.

11. Click on the Send button to initiate the fax transmission operation.

Page 2-5



2-3 FAX Setting Tab

Use the contents of this tab to set certain transmission conditions, such as the size of the original being sent.
Refer to @ Registering the Machine’s IP address on page 1-5 to open this tab.

&% NW-FAX Printing Preferences 2lx]

Fii Setting |,&bgut |

Original Size: 25x1in

Letter h 1

Orientation:

& Portrait 5
" Landscape

Original Image Quality:
Fire | [ Fax Extended Memary 3

FAX T Setting... i 4

QK I Cancel | Spply

1 Original Size field
Use the dropdown menu in this field to select the size of the original being transmitted.
* The size of the documents created in the application will be changed to the size selected here for transmission
purposes.
Available settings: Letter, Legal, Ledger, Statement, A3, A4, A5, Folio, B4 and B5

2 Orientation radio buttons
Make sure the radio button for the desired orientation, either Portrait or Landscape, is selected.

3 Original Image Quality field

Use the dropdown menu in this field to select the resolution quality of the original being transmitted.

Available settings: Normal, Fine, Ultra fine

* When you need to send documents that contain minute text and detailed lines at the best possible quality, select
the Ultra fine setting. The Ultra fine setting will only be available when there is a check mark in the FAX Extended
Memory check box.

* In order to actually send documents at the Ultra fine setting, it is necessary to add additional memory to your fax
machine. (Refer to the Operation Guide for your fax machine.)

4 FAX TX Setting button
Click this button in order to access the Default Setting dialogue box if you want to change the default settings for
fax transmission.
* Refer to 2-4 Default Setting Dialogue Box on page 2-7 for more detailed information on the settings in that
dialogue box.
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2-4 Default Setting Dialogue Box

By setting the transmission conditions that you use most in this dialogue box, you can minimize the need to change the

settings each time.

* The Default Setting dialogue box can be accessed using the following procedure:
Click on Start in the Windows Task Bar and then select Control Panel, Printer and other Hardware and then Printers
and Faxes in that order from the successive menus in order to access the Printers and Faxes dialogue box.
Then, right-click on the name of the machine that you want to use as the network fax and select Printing Preferences
from the resulting dropdown menu. Click on the Fax TX Settings button in the Printing Preferences window. (With systems
such as Windows 98 and Windows Me, click on Start in the Task Bar and then selecting Settings and then Printers in that
order from the successive menus in order to access the Printers dialogue box. Right-click on the name of the machine that
you want to use as the network fax and select Properties from the resulting dropdown menu. Then, click on the Fax TX
Settings button in the Properties window.)

(1) Sending Options Tab |

Sender Information ] Machine Settings ] Job Accounting ]
Sending Dptions Cover Page ]

Sending Optiohs

2 —————F Tranzmit and Frint
3 ————F Save Transmit Image

oK | Cancel |

1 Delayed TX checkbox
Put a check mark in this checkbox in order to make the time fields to the right of the checkbox active whenever you want
to set the time that your documents will be transmitted. The desired time setting can be entered directly with the keyboard
or by clicking on the A and ¥ arrows. Enter the time on a 24-hour time basis (00:00 - 23:59).
NOTE: If you designate a time that is earlier in the day than the time that is actually displayed in the fax machine itself, the
transmission operation will be carried out the following day at that time. Be sure to check the time setting in the fax
machine itself before making this setting.

2 Concurrent print checkbox
Put a check mark in this checkbox when you want to print out the documents at the fax machine same time as you send
them by fax.

3 Save TX Original checkbox
Put a check mark in this checkbox when you want to save documents in the computer that was registered under the
Network FAX Registration settings in the fax machine.
* For more information on saving the data for transmitted fax documents, refer to the Operation Guide for the Fax Kit.
* For the procedure to save the data for transmitted fax documents, refer to
3-1 Summary of Delivery Settings on page 3-2 of this manual.
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2-4 Default Setting Dialogue Box

(2) Cover Page Tab NW-FAX - Default Settings
Sender | nformation ] kachine Settings ] Job Accounting ]
Sending Options Cover Page
Cover Page
1 Edit Message...
Caver Page Templates:
I 113
English template 01 A
English template 02 =
E nglizh template 03 =
E nglizh template 04
E nglizh template 05
German template 01
German ternplate 02
German terplate 03 )
Mew.. Edit... | | Preview |
ok | Cancel

1 Attach Cover Page checkbox
Put a check mark in this checkbox when you want to add a cover page to your transmission.

Perform the following procedure to select the settings for the cover page.
1) Select the desired template for the cover page from the Cover Page Templates list.
* Original Cover Page templates can be created. Refer to 2-7 Creating New Cover Page Templates on page 2-24.

2) To check the format of the template, click on the Preview button.
The format for the currently selected template will be displayed.

Preview of Cover Page

|Eng|ish template 01 j ﬂ ﬂ Zoorm:  |whale Page - J J

H EEEREAGE ONONONONONONO0ONONEOENEONEQO

To:

FAx: TH:

OO E0OE 00000000 EOEONEON

To change the type of template, use the dropdown menu or click on the <€ or P on the upper portion of the dialogue box.
The display ratio for the template can also be changed to between 25% and 250% using the dropdown menu. If some
destinations have been registered, the format for each destination can be displayed. Click on the <« or P next to the
Recipient to change the format. (Refer to (3) Registering the Destination Information to be Added to the Cover Page

on page 2-17 for more information on registering destinations.) After you are finished previewing the format, click on the
Close button.
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2-4 Default Setting Dialogue Box

3) To add your message to the cover page, click on the Edit Message button.
The Edit message dialogue box will be displayed.

Edit Message

Meszage:

ak | Cancel

Enter the message to be displayed on the cover page and click on the OK button. The message can be up to 1000
characters long.
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2-4 Default Setting Dialogue Box

(3) Sender Information Tab

NW-FAX - Default Settings ?x
Sending Options ] Cover Page ]
Sender Information l Machine Settings ] Job Accounting ]
1 ———ompany: ||
——Department;
Mame:

I~ R Mumber:

|
|
T elephone Number: |
|
|

o 0o~ WD

— " E-mail Address:

* Enter the E-mail address ta receive the zend result report.

Ok | Cancel |

Enter your own information into fields 1 — 5 explained below when you want to send a cover page with your faxes.

1 Company Name: Your company name can be up to 64 characters long.
Department Name: Your department name can be up to 64 characters long.
Name (user name, etc.): Your name can be up to 16 characters long.

A WODN

*

Telephone Number: Your telephone number can be up to 20 characters long. [Available characters: 0 - 9, #, *, -, (, ),
&, +, and a blank space]
5 FAX Number: Your fax number can be up to 20 characters long. [Available characters:0- 9, #, *, -, (, ), &, +, and a blank

space]
6 E-Mail Address: Your e-mail address can be up to 64 characters long.
[Available characters: Symbols (!, #, $, %, &,’, *, +,-, ./, =, @, [,],", . { })

Alphanumerics (0—9, A—Z and a - z)]

* If you register your e-mail address, you will be able to select to have a Network FAX Transmission Report sent to you

as an e-mail attachment.

NOTE: In order to have the Network FAX Transmission Report sent to you by e-mail, it is necessary to turn ON the
corresponding report printout setting (or have it set to Output on condition) in the fax default settings and
register the administration's e-mail address in the network fax registration, and carry out the SMTP setting in the
scanner default settings.

* Itis possible to register the administration's e-mail address in the scanner default settings instead of registering

it in the network fax registration.
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2-4 Default Setting Dialogue Box

(4) Machine Setting Tab

Sending Options ] Cover Page ]
Sender Information Machine 5 ettings l Job Accounting ]
Metwork FA Address
& Paddess 10 [ [m i
" Host Name |

ok, | Cancel

When you want to use a different machine as a fax, use this tab to change the IP address, or the host name, to the
information that is registered in scanner default settings of the desired machine. (Refer to 2. Set-up in the Operation Guide
for your Network Scanner. For color machines, refer to 2. Preparation for Usage in the Operation Guide.)

Sample screen-shot of the Default setting/ Counte

scanner default setting window
A Up !

A i

v
Subnet mask L............j ¥ Down !
Default Gateway 10.181.39 254
|, DHCP/BOOTR Yalid Change #

Default setting - Scanner setting menu

Default menu Setting mode
Host name dhz215

If you use the host name, your computer must be under a network environment
controlled by a WINS server or a DNS server.

The host name can be up to 32 one-byte characters in length and made up of any of the
following characters: 0 — 9, A — Z, a — z, - (hyphen/dash) and . (period/dot)
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2-4 Default Setting Dialogue Box

(5) Restricted access Tab

NW-FAX - Default Settings

Sending Options Cover Page ]
Sender Information | Machine Settings Job Accounting

Job Accounting

Accaut [D: Mar-registration

oK | Cancel

When Restricted Access is turned ON in the copy (or fax) machine itself, transmission will only be allowed when a viable

access code is entered.

If your access code has not been registered under this tab, Non-registration will be displayed in the Department code

field, and Registration completion will be displayed in that field if it has been registered.

* In order to use the Restricted Access function, it is necessary to turn Restricted Access ON in the fax machine itself. For
more information on access codes, refer to the Operation Guide for the Fax Kit.

@ Registering your access code

1. If you have not registered your access code under the Restricted access tab, click on the Registration button in order
to access the Department Code Registration dialogue box.

Department Code Registration

Code:

Ok | Cancel

2. Enter your access code (1-8digits) and then click on the OK button. The Restricted access tab will be displayed once
again.

@ Deleting your access code

Restricted access

Department code : Regiztration completion

1. Click on the Reset button. The registered access code will be deleted from the Restricted access tab and Non-registration will
be displayed once again in the Department code field.
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2-5 Various Settings in the TX Setting Dialogue Box

(1) Selecting a Destination from the Address Book

NOTE
In order to use the Address Book, it is necessary to install it and register the corresponding destinations in advance. Refer

to 4-1 Registering Destination Information on page 4-2 for more detailed information on destination registration procedures.

Network FAX - TX Setting - NWEAXe. pdf

Address Setting ll:over F'age] Dption] Sender Infnlmatinn] Machine Setting]

Féed Murnber ; |

Add to Destination List |

Destination Lizt: 0 ltemz / Remaining 80 [tems

Fi Number Caormpany Mame | Department Mame | Recipient Mame

Select from Addiess Book ... | |

Help Send | Cancel |

1. Click on the Select from Address Book button in order to access the Select Address dialogue box.

Select Address

Address Book

Search ltem : |

Search target . & Registration Hame ¢ Compang Hame

Registration Hame | Fi, Humber | Company Hame | Department M ame | Recipient Mame
7 fift office [lataa] ## office Perzonel Departrment Mike

B &% Foods 12864 & Foods Frozen food Mancy

B ++ Tec 1234567 ++ Tec 1zt Design Department  Tam

B A8 Bank 44444 A, Bank, Market Research Kent

& Bank

B > Credit Bank 123232 e Credit Bank, Fersonel Department  Mary

Destination List
Reqiztration 0 ltems Remaining 80 [tems

F& Mumber Compaty Mame Department MName | Recipient M ame |

[Vt
ICEZE

HelpH] QK Cancel
_ ekl | l
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2-5 Various Settings in the TX Setting Dialogue Box

2. The registered destinations will be displayed in the list in the upper portion of the dialogue box.
If you want to search for a particular destination, perform procedures 1) and 2) below. If you do NOT need to search for

a destination, go directly to step 3.

1) Make sure that the desired Search target radio button, either Registration Name or Company Name, is selected.
2) Enter the text to be searched for in the Search Iltem field. The text can be up to 64 characters long.

The search operation will begin as soon as the first character is entered. Only those entries that start with exactly the
same character(s) as the search criteria will be displayed in the list. If there are no entries that match the search criteria

in this way, nothing will be displayed in the list.
* To display all of the entries registered in the Address Book once again, click on the Display all button.

3.To add a destination from the list of destinations in the Address Book (upper list) to the Destination List (lower list), click
on the desired destination to select it and then click on the Add to Destination List button.
* When you select an entry which multiple destinations have been registered as a group, the Detail button appears on

the top of the dialogue box.

Select Address

Address Book
Search ltem | Detail

Search target ;¢ FRegistration Mame " Company Mame

Registration Name | Fée Number | Company Name | Departrent Mame | Recipient Mame |
B H4H office alalala] #H office Persanel Department tike

@ % Foods 12564 &% Foods Frozen food MHancy

B ++ Tec 1234567 ++ Tec 1zt Design Department  Tom

@ Ad Bank 44444 Ab Bank tarket Fesearch Kent

LR Bank

B % Credit Bank 1231232 o Credit Bank Perzonel Department Mary

Add to Destination List |

Destination List
Reaqiztration O ltems/ Bemaining 80 [tems

Fai Number Caormpany M ame Department Mame | Recipient Mame |

HelpH] ok Cancel
_ ekl | |

* If you select an entry registered as a group and click on the Detail button, a Confirm members in selected group

dialogue box will appear so that you can verify all of the destinations in that group.

Confirm members in selected group

Bank

Registration Mame | Fé Munnber | Campany Mame | Departrent M ame | Recipient Marme |
Ad Bank 44444 Ay Bank. arket Research Kent

¥4 Credit Bank, 123232 ¥4 Credit Bank, Personel Department  Marry

Once you are finished verifying the information, click on the OK button to return to the Select Address dialogue box.
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2-5 Various Settings in the TX Setting Dialogue Box

4. Only those destinations selected from the Address Book will be displayed the Destination List.
* If you want to delete any of the destinations from the Destination List, select that destination and then click on the
Delete from list button. If you want to delete all of the destinations from the Destination List, click on the Delete All

button.

Select Address

Address Book
Search ltem |

Search target ;¢ FRegistration Mame " Company Mame

Regiztration Mame | Fa Mumber | Compary Mame | Diepartment Hame | Recipient Mame
B H4H office alalala] #H office Persanel Department tike
&% Fo Frozen food MHancy
B ++ Tec 1234567 1zt Deszign Department  Tom
@ Ad Bank 44444 tarket Fesearch Kent
&h Bank
B % Credit Bank 1231232 o Credit Bank Perzonel Department Mary
Add to Destination List |

Destination List
Registration 2 [tems/ Remaining 78 [tems

Fées Number | Carmpary Narme | Departrnent Mame | Recipient Mame | Delete from list

alalala] ## office Perzonel Department Mike

12564 &% Foods Frozen food MHancy Deleta Al

HelpH] ok Cancel
_ ekl | |

5. Click on the OK button. The Select Address dialogue box will close and the destinations that were registered in the

Destination List will be displayed in the TX Setting dialogue box.
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2-5 Various Settings in the TX Setting Dialogue Box

(2) F-Code Based Communication

Network FAX - TX Setting - NWFAXe. pdf

Address Setting ] Cover F'age] Elptic-nl Sender Information] M achine Setting]

Fax Murnber ; |

Add to Destination List |

Destination Lizt: 0 ltems / Remaining 80 ltems

F& Munber Company Mame | Department Marme | Recipient M ame

Select from &ddress Boalk ... | |

Help Send | Cancel |

1. Click on the Option Setting button in the Address Setting tab of the TX Setting dialogue box.
The Option Setting dialogue box will be displayed.

QOption Settineg

X

Recipient Information

Company Name : |

Department Mame : |

Recipient Mame : |

Subaddress

Subaddress : |

Password : |

Cancel

2. Enter the sub-address and password as it is registered in the destination fax.
» Maximum number of characters that can be entered: 20
» Characters that can be entered: 0 — 9, #, *, and a space (a space can NOT be entered as the first character)

3. Click on the OK button. The TX Setting dialogue box will be displayed once again.
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2-5 Various Settings in the TX Setting Dialogue Box

(3) Registering the Destination Information to be Added to the Cover Page
The type of cover page can be selected from among different templates. Destination information such as that shown below can be added
on the cover page.

Sample of English template 01

1 Recipient Name

F A x 2 Destination Company Name

N ESSAGE ONONEONEONOSNONEONEOENEOEONERO . .
3 Destination Department Name

1 Fo Milke 4 Destination Fax Number
2 AMA Ter. 5 Sender Name

3 Research Section 6 Sender Company Name

4 FACITI-111 7 Sender Department Name

5 ——From—Nancy 8 Sender Fax Number

9 Sender Telephone Number

6 —————DFF corporation
7 Sales Department 10 Message
8 L nr o TELBHIB——— 9

OEOEOEOEONEONONONCEONOEOEOEONE

10 —————— Please call me when you receive this fac.

1. Enter the destination fax number in the Address Setting tab. (Refer to step 8 on page 2-5.)

Network FAX - TX Setting - NWFAXe. pdf

Address Setting ] Cover Page | Option | Sendsr Infarmation | Maching Setting |

Féx Murnber : |

Add to Destination List

Destination List : 0 ltems / Remaining 80 ltems

FAx Nurnber | Company Name | Department Mame | Recipient Name

Select from Address Book ... | |

Help Send | Cancel |
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2-5 Various Settings in the TX Setting Dialogue Box

2. Click on the Option Setting button and enter the recipient information.

Option, Settine X 1 Company Name: The name of the destination company can be up
Recipiert Information to 64 characters |Ong.
2 Department Name: The name of the destination department can
1 —————— Company Mame : |

be up to 64 characters long.

L Department Mame : |
3 Recipient Name: The name of the person to whom you are sending
the fax can be up to 20 characters long.

i—— Recipient Mame : |

Subaddress

Subaddress : |

Pazsword : |

Cancel |

3. Click on the OK button. The display will return to the TX Setting dialogue box.
4. Click on the Add to Destination List to add the entered information to the destination list.

5. If the sender information is not registered in the Default Setting dialogue box, click on the Sender Information button to
register the sender information. Refer to (3) Sender Information Tab on page 2-10.

6. Click on the Cover Page tab and place a check in the Attach Cover Page checkbox.

Network FAX - Transmit Settings - Document

v Attach Cover Page

Cover Page Templates:

Enaglizh template 01
English template 02

G ermnan template 03

Mew... Edi... | | Preview

Send Cancel

7. Select a Cover Page template from the Cover Page Templates list.

* If the Cover Page is registered in the Default Settings, then the action of selecting the Cover Page for each transmission
can be omitted. Refer to 2-4 Default Setting Dialogue Box on page 2-7.

Original Cover Page templates can be created. Refer to 2-7 Creating New Cover Page Templates on page 2-24.
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2-5 Various Settings in the TX Setting Dialogue Box

8. Click on the Preview button. A preview of the currently selected template will be displayed.

™:

|
To display a different template, use the drop-down menu at the top of the dialog box or click on the <« or P button. The
template display magnification can also be changed within the range of 25 to 250% from the drop-down menu.

NOTE

Before transmitting the fax, be sure to use the Preview screen to check all of the displayed information including the
recipient name and company name. If there is a large number of characters for information that is automatically entered,
they might not completely fit in the field and the characters might not print correctly. If the characters are not displayed

correctly, reduce the number of characters in the recipient information or sender information or edit the template being
used.

9. Click on the Close button.

10. Click on the Edit Message button.

Network FAX - Transmit Settings - Document.

Address Setting  Cover Page \ Dption | Sender Infomation | Machine Settings |

(German template 02
German template 03

New Edt. | P

Send Cancel

11. Enter the message to be added to the Cover Page and click on the OK button. A maximum of 1,000 characters can be

entered.

Message:

Cancel
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2-5 Various Settings in the TX Setting Dialogue Box

(4) Optional Settings

Network FAX - TX Setting - NWEAXe. pdf

Address Setting l Cover Page ender Information | Machine Setting |

Féed Murnber ; |

Add to Destination List |

Destination List :

0 Itemsz / Remaining 80 ltems

Faz< Mumnber

Caormpany Mame | Department Mame | Recipient Mame

Select from Addiess Book ...

Help

Send | Cancel |

1. If you want to temporarily change the settings (the present settings will be displayed) from those which are currently
designated in the (1) Sending Options Tab or the (5) Restricted access Tab under 2-4 Default Setting Dialogue Box
on pages 2-7 and 2-12, click on the Option tab in order to access the Option tab.

NOTE: The changes made here will only apply to the present transmission and the corresponding settings will return to
those previously made in the Default Setting dialogue box once that transmission is completed.

Network FAX - TX Setting - NWFAXe. pdf

Sending Optionz

Address Setting] Cover Page  Option l Sender Information] Machine Setting]

=1, =]
=] ° =]
™ Concurent prink
I~ Save T Original
Restricted access
Department code : MNon-registration Reqistration

Help

Send | Cancel

2. Refer to (1) Sending Options Tab on page 2-7 and (5) Restricted access Tab on page 2-12 for more detailed information

on the corresponding settings in those tabs.

3. To start the fax transmission, click on the Send button.

To continue the settings for other tabs, click on another tab.
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2-5 Various Settings in the TX Setting Dialogue Box

(5) Transmitting Terminal Information Data

Metwork FAX - TX Setting - NWFAXe. pdf
Address Setting ] Cover Page | Dptinn M achine Setting |

Fi Murnber : |

Add to Destination List |

Desgtination List ;0 ltemsz / Bemaining 80 ltems

Fi, Humber | Company Hame | Department M ame | Recipient Mame

Select from Address Book | |

Help Send | Cancel |

1. If you want to temporarily change the settings (the present settings will be displayed) from those which are currently
designated in the (3) Sender Information Tab under 2-4 Default Setting Dialogue Box on page 2-10, click on the
Sender Information tab in order to access the Sender Information tab.

NOTE: The changes made here will only apply to the present transmission and the corresponding settings will return to
those previously made in the Default Setting dialogue box once that transmission is completed.

Network FAX - TX Setting - NWFAXe. pdf

Address Setting ] Cover F‘age] Option  Sender Information l Machine Setting ]

Company Mame :

Department Hame :

Mame :

Telephone Murber :

Fé Mumber :

*E-Mail Address :

= By zetting a E-mail address,
the transmission confirmation report

can be received at that address.

Help Send | Cancel

2. Refer to (3) Sender Information Tab on page 2-10 for more detailed information on the corresponding settings in that
tab.

3. To start the fax transmission, click on the Send button.
To continue the settings for other tabs, click on another tab.

Page 2-21



2-5 Various Settings in the TX Setting Dialogue Box

(6) Machine Settings

Network FAX - TX Setting - NWEAXe. pdf
Address Setting ll:over F'age] Dption] Sender Information || Machine Setting]

Féed Murnber ; |

Add to Destination List |

Destination Lizt: 0 ltemz / Remaining 80 [tems

Fi Number Caormpany Mame | Department Mame | Recipient Mame

Select from Addiess Book ... | |

Help Send | Cancel |

1. If you want to temporarily change the Network FAX address (IP address or host name registered in the scanner default
settings of the machine itself) from that which is currently made in the (4) Machine Setting Tab under 2-4 Default
Setting Dialogue Box on page 2-11, click on the Machine Setting tab in order to access the Machine Setting tab.
NOTE: The changes made here will only apply to the present transmission and the corresponding settings will return to

those previously made in the Default Setting dialogue box once that transmission is completed.

Network FAX - TX Setting - NWFAXe. pdf

Address Setting] Corver F'age] Dption] Sender Information  Machine Setting l

Metwork FAx Address
= IP Address B I T
" Host Name |

Help Send | Cancel

2. Use the keyboard to enter the Network FAX IP address (IP address registered in the scanner default settings) or the
Network FAX host name (host name registered in the scanner default settings).

3. To start the fax transmission, click on the Send button.
To continue the settings for other tabs, click on another tab.
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2-6 Transmission Control

Perform the following procedure when you want to use your computer to verify the status of a fax transmission currently
being processed, or to actually terminate that transmission.

1. Once a fax transmission begins being processed, a Transmission Control icon will be displayed in the Windows Task Bar.

2. Double-click on that icon in order to access the Sending Control window which indicates the status of all transmissions
being processed.

& Network FAX - Transmission Control
Document  Setting  Help

Document being processed l

Docurnent Status Pages Fay Mumber
MWwFAne, pdf

3. If you want to terminate any transmission, select that transmission and then select Cancel from the Document menu.

INFORMATION
If you right-click on the Transmission Control icon, the menu shown below will appear.
Select Exit to quit Transmission Control and delete the icon from the Task Bar.

WO e 10:43 AM
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2-7 Creating New Cover Page Templates

Perform the following procedure to create an original Cover Page template.

1. Perform the 2-4 Default Setting Dialogue Box procedure shown on page 2-7, open the Default Settings dialog box,
and click on the Cover Page tab.

2. Place a check in the Attach Cover Page checkbox and click on the New... button. The Edit Cover Page screen will be

displayed.

NW-FAX - Default Settings

Sender | nformation ] kachine Settings ] Job Accounting ]
Sending Options Cover Page
Cover Page

Edit Message...

13

A

German terplate 03 )
Mew.. Edit... | | Preview |

ok | Cancel

3. Enter the characters.
From the Menu bar, click on Insert and then Textbox and then position the textbox and enter the characters.

W [ dil Cover Page - new
FlelF) EG(E) Vowls) Iertil) Layoeeil) HeH)

JsEINOOE=H

To:

@l
487 2I
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2-7 Creating New Cover Page Templates

4. Position the field box.

From the Menu bar’s Insert menu, select the field box to be positioned.

M [ dil Cover Page - new.

Fie(F) ESRE) Vew(y) InsertiD) Layout(l) Heip(H)

SalEINOOE = 4

To: ERecipient -: Companyi

1z 452

NOTE

If there are too many characters in the entered information, such as recipient name or company name, the information will

not fit in the field box and some of the characters could be cut off. When positioning the field box, make it large enough and

adjust the font point size so that the inserted information will fit in the field box.

* When a fax is transmitted, the information entered in the Default Settings and Destination Settings will automatically be

entered in the fields.

The following field boxes can be used. Use them as required.

Menu ltem

Template Display

Inserted Information

Destination Company

Recipient - Company

Recipient information company name

Department Recipient - Department Recipient information department name
Name Recipient - Name Recipient information recipient name
Address Recipient - Address Recipient FAX number
Sender Company Sender - Company Sender information company name
Department Sender - Department Sender information department name
Name Sender - Name Sender information sender name
FAX Number Sender - FAX Number Sender information FAX number
Telephone Number Sender - Telephone Number Sender information telephone number
Comment Comment Message entered in the Cover Page tab
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2-7 Creating New Cover Page Templates

5. Position the figures, textboxes, etc., to create a Cover Page.

* For information regarding the operation method, refer to Help.

6. From the Menu bar click on File and then Save as, enter the file name, and click on the Save button.

Save jn: | | CPFalder

Fi Cover.cpf

Object name: |FA5< Cover.cpf
Save az lype: |Eover Page Templates cpf) j Cancel

7. Close the Edit Cover Page screen.

8. The new template will be registered at the top of the list and can now be selected.

NW-FAX - Default Settings

Sender Information ] Machine Settings I Job Accounting ]

Sending Options Cover Page

Cover Page

v Attach Cover Page Edit Mezsage...

Cover Page Templates:

113

Englizh termplate 01
Englizh termplate 02
Erglizh termplate 03
English termplate 04
English termplate 05
German template 01
Gierman template 02

Edit... Preview |

oK | Cancel
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Section 3 Receiving a Fax

If Network FAX Reception is turned ON as the default setting in the fax machine itself, incoming faxes will be converted into
PDF or TIFF files and saved into the designated folder on the Server Computer (the computer on which the Scanner File
Utility has been installed). In addition, you can select to have the result of the reception sent by e-mail to a designated
computer. Notice of the reception of a fax can be sent to other computers by standard e-mail as an attached image. In
addition, it is possible to send a notice of fax reception to any other computer on the network that has the Scanner File Utility

installed.

Turn Network FAX Reception ON

Register the IP Address or Host Name
of the Server Computer here

Install
the Scanner File Utility
here

The Other Fax Machine

------------ ri Hub

ABCDEF
GHIJKLM

Fax Kit & Scanner Kit Server Computer

NOTE

In order to enable fax reception, be sure to perform the required settings in both your computer and the fax machine itself.

Settings in Your Computer

* Install the Scanner File Utility in the computer in which you want to receive the fax data. Refer to “1-2 Installing the
Scanner File Utility” on page 1-8 for more detailed information on installing that utility.

Settings in the Fax Machine Itself

» Turn Network FAX Reception ON and select whether or not to have received faxes printed out at the fax machine itself.

* Under “IP address / Host Name” in the “Network FAX Registration” settings, register the IP address or host name of the
computer in which you want to receive the fax data (Server Computer).

* For more information on settings in the fax machine itself, refer to the Operation Guide for the Fax Kit.

NOTE
In order to enable fax reception, be sure that the Scanner File Utility is running. When the Scanner File Utility is running, an

icon that indicates that the utility is running will appear in the Windows Task Bar.

& (2= gL 903 PM
.
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3-1 Summary of Delivery Settings

The following describes the procedure for setting the folder in which documents received by the Network FAX will be stored.
Refer to the procedures starting from "3-2 Starting the Scanner File Utility" for more detailed information on each setting .
The folder that is used for the storage of transmitted documents can also be set using this procedure.

1 Starting up the Scanner File Utility
Use the Start button to start up the Scanner File Utility and double-click
on the icon in the Windows Task Bar in order to access the Scanner File

Utility dialogue box. L
& I= Bl 203PpM
M

-> Refer to page 3-4

22 Scanner File Utility

Status:
Ready to receive Details
Setup
Close
Received File List
Cpen File | Cpen Folder | Delete
Date & Time Sender | File: Mame: A
< | =
2 Setup Dialogue Box Setup @
This dialogue box is used to select the management settings for the Focer | | |
Mewy Edit Delete
destination folder, such as the settings for the capacity of the hard disk, for T [ Comert
the display of the fax reception notification window, etc. S e fR 1R
-> Refer to page 3-5
< ! >
Management Setting
Hard Disk Warning (%) Maximum of Received File List
o e Lok
[~ Reception Motice W Permit File Overwrite Cancel

3 Folder Setting Dialogue Box

This dialogue box is used to set the number or the address of the folder in

which received documents will be stored. oo p—
Folder
-> Refer to page 3-6 [ C:\Program FilesiFileLtiity\ J
Password Setting
Comment

System Connection Program

|Netw0rk FAX Receive Handler j

Further Settings
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3-1 Summary of Delivery Settings

4 Delivery Setting List Dialogue Box

Delivery conditions can be selected from among the
Subaddress, Sender Fax Number, Destination Fax Number
and Other settings. In addition, you can select whether sending
a notice of fax reception by e-mail or by using the Scanner

Delivery Setting List

Folcler
C:Program Files'FilelUtility 01

Delivery Setting List

Delivery Method

Sencler FAX number
Destination FAX number

File Utility and perform the related settings for that in the Cter

Configuration dialogue box.

-> Refer to page 3-7

5 Delivery Setting Dialogue Box

This dialogue box is used to select the folder where documents
will be stored, the e-mail address to which the notice of fax

reception will be sent, etc.

-> Refer to page 3-10

Configuration Error Log

Mew | Evlit

Delete |

Subaddress | Destingtion Falder

Cancel

Configuration

{* =end reception natification E-mail;

SMTR Server Mame

[10.181.52.12
SMTP Part number

|25

Data size

[w attach file to reception notificstion E-meail

Lowe

[~

i

Cancel

(" Send reception naotification to Scanner File tility of ather PC.

Retention period of reception natificstion

_|:| days

Delivery Setting

Subaddress

=

Destination Folder Cancel |
| Rx
I m
= F Tew
D T
Rename
Properties
Reception Motification E-mail Address | Newy

Ecit

Delete

Il
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3-2 Starting the Scanner File Utility

1. Click on Start button in the Windows Task Bar and then select All Programs > Scanner User Software > Scanner File
Utility in that order. The Scanner File Utility will start up and an icon that indicates that the utility is now running will
appear in the Windows Task Bar.

& (2= gL 9:03PM
8

2. Double-click on that icon in order to access the Scanner File Utility dialogue box.

&2 Scanner File Utility

Status F 7
Ready to receive Details
Setup
Close
Received File List
Open File ‘ Open Folder | Delete
Date & Time Sender | File Name &
w
< »

3. To continue making delivery settings, click on the Setup button and proceed to the following procedure, “3-3 Setup
Dialogue Box”.

The service mode (only available on Windows 2000, Windows Server 2003, Windows XP and
Windows Vista)
The following functions are additionally available when you select the service mode during installation of the Scanner File Utility.

« Distribution of received files is possible with the Scanner File Utility even when you are logged off of your computer.

* To change the setting in the Scanner File Utility, select that utility’s “Stop” command. In order to enable the distribution of
received files once again, select the “Start” command in the Scanner File Utility.

* This setting is initially set to “Stop” if the service mode is selected during installation.

To “Stop” the Scanner File Utility...
Right-click on the Scanner File Utility’s icon in the Windows Task Bar to display the drop-down list and select the “Stop”
command. A “prohibited” mark will appear over the icon and distribution of received files will not be possible.

Gonfiguration...
Skop

Cose — &% onon Stopping the Scanner File Utility

To “Start” the Scanner File Utility ...
Right-click on the Scanner File Utility’s icon in the Windows Task Bar to display the drop-down list and select the “Start”
command. The “prohibited” mark will disappear from over the icon and distribution of received files will once again be
possible.

Gonfiguration...

Skark

Close — 2000 Starting the Scanner File Utility
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3-3 Setup Dialogue Box

Folcer
ety Eclit ‘ Delete |
Mo. Faolcler | Comimeri
=001 CHOProgram FilesFilel tility 01 192165161
< *
lManagement Setting
1 ——— L Hard Disk Warning (%) Maximum of Received File List 2
80 - 100 -
= =
3 — 4 I [ Reception Motice Iv Permit File Overwrite TEET J] 4

1. Perform the various settings as appropriate.

1 Hard Disk Warning (%) field
If the volume of data on the hard disk reaches the percentage registered here during saving of received fax data to
disk, a warning message will be displayed.
The desired setting can be entered directly with the keyboard or by clicking on the A and V¥ arrows.

2 Maximum of Received File List field
This setting determines the maximum number of files that will be displayed under the Received File List in the
Scanner File Utility dialogue box. (Available setting: between 10 and 100)
Once the limit designated here is reached, the oldest data will be replaced (overwritten) by any newly received fax
data.
The desired setting can be entered directly with the keyboard or by clicking on the A and ¥ arrows.

3 Reception Notice checkbox
Put a check mark in this checkbox if you want to have a reception notification window appear on your computer monitor
screen anytime new fax data is received. Click on the Open button in the displayed window in order to access the
Scanner File Utility dialogue box, or on the OK button to close the window.

Scanner File Utility

There iz & newy image file.

Ok Open

4 Permit File Overwrite checkbox
Put a check mark in this checkbox if you want to have the corresponding old data overwritten anytime a new fax data
file is received with the same file name. If this box is not selected, a different name will be assigned to the new data file
and that file will be saved with the new name.

2. To continue making delivery settings, click on the New button and proceed to the following procedure, “3-4 Folder
Setting Dialogue Box”.
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3-4 Folder Setting Dialogue Box

Folder, Setting

S I
0o Cancel

R —— i
| CHProgram Files'File Uil J

3 — Paszweord Setting
4 ————— Comment
5 System Connection Programm

|Netw0rk FAX Receive Handler j

Further Settings

1. Perform the various settings as appropriate.

1 No. field
Enter in this field the designated number of the folder in which you want to receive the fax data.
* The folder number you enter here should be the same as the folder number which was registered under the “Network
FAX Registration” settings in the fax machine.
* If you need to verify a registered folder number, refer to the Operation Guide for the Fax Kit.

2 Folder field
Enter in this field the location of the destination folder. You can also browse for the folder location by clicking on the ...
button to the right of the field.

3 Password Setting button
This button is only available for use with the scanner function. It is not used under the Network FAX functions and
nothing will happen even if you click on it and enter a password.

4 Comment field
Enter in this field any comments that you’d like to have appear in the Setup dialogue box.

5 System Connection Program field

Click on the ¥ arrow to the right of this field and select Network FAX Receive Handler from the resulting dropdown
menu. The Further Settings button will be made active.

2. To continue making delivery settings, click on the Further Settings button and proceed to the following procedure, “3-5
Delivery Setting List Dialogue Box”.
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3-5 Delivery Setting List Dialogue Box

Delivery Setting List

Falder
CProgram FilesiFilel Hilityil1

Delivery Setting List

ey | Eclit Delete |
Delivery Method —
ubaddress | Destination Folder |
Sender FAX number
Destination FAX number
COther
Configuration Error Log 0K Cancel |

1. Select the desired method of data delivery from the Delivery Method list. Available settings: Subaddress, Sender Fax

number, Destination Fax number, and Other.
* For the procedure to determine delivery conditions, refer to “3-7 Determining the Destination Folder” on page 3-13 of

this manual.

Note
For more details on the Error Log button, refer to “3-9 Checking a Reception Notification Error” on page 3-14.

2. Click on the Configuration button. The Configuration dialogue box will be displayed.

Configuration

f* =end reception notification E-mail;

SMTP Server Mame Cancel
| 101815212

SMTP Port numker
|25

v Attach file to reception natification E-mail

Data size

Loy ﬂ

"~ Send reception notification to Scanner File Utility of other PC.

Retention period of reception natification

JZI days
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3-5 Delivery Setting List Dialogue Box

Configuration @@

» Zend reception notification E-mail; ¥

SMTP Server Name Cancel
1 ———Hnas a2z

SMTP Port number

o

3 v Attach file to reception notification E-mail
Drata size

4 —t— e =

" Send reception notification to Scanner File Utility of ather PC.

Retention period of reception notification

5 — 1 7= we

3. Select the transmission method for the notice of fax reception.
To have the notice of fax reception sent by e-mail, put a check mark in the Send reception notification E-mail checkbox.
To have the notice of fax reception sent to any other computer on the network that has the Scanner File Utility installed,
put a check mark in the Send reception notification to Scanner File Utility of other PC check box. The settings
related to the respective check marks will then be available.

1 SMTP Server Name edit box
Enter the IP address or host name of the SMTP server address to be used when sending the notice of fax reception.
The server name can be up to up to 32 characters long.
* This setting is shared for all folders, so any changes made here will affect the settings for all other folders as well.

2 SMTP Port number edit box
Enter the port number of the SMTP server to be used when sending the notice of fax reception. (Available setting:
between 1 and 32767, default setting: 25).
* This setting is shared for all folders, so any changes made here will affect the settings for all other folders as well.

3 Attach file to reception notification E-mail check box
Put a check mark in this checkbox when you want to attach the image file of the received fax to the reception
notification mail.

4 Data size edit box
Select the maximum size for files attached to the reception notification mail.
You can choose from among “Low”, “Mid.”, “High” and “Non-restricted”. Files which exceed the size limit will not be
attached.
* The approximate size limits for each setting is as follows, but this should not be taken as an exact representation of
actual performance ability.
“Low”: 0.5 MB, “Mid.”: 1.0 MB, “High”: 2.0 MB

5 Retention period of reception notification edit box
Set the number of days, between 0 and 31, that retransmission of the notice will be attempted in case the computer
set to receive the notice of fax reception is not turned on.

4. Click on the OK button. The display will return to the Delivery Setting List dialogue box.

5. To continue making delivery settings, click on the New button and proceed to the following procedure, “3-6 Delivery
Setting Dialogue Box”.
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3-5 Delivery Setting List Dialogue Box

Sample of the notice of fax reception

Mike

From: <Master_Kent@nwf.com>

To: <Mike@nwf.com>

Sent: Friday, February 07, 2003 16:44

Subject: FAX Receipt Notification(rx_kent0000_000035.pdf)

FAX has received the following document.
[Sender FAX number]

[PC name]

iiyama-98se-e

[Destination Folder]

C:\Program Files\Scanner\File Utility\O1\Rx\
[File name]

rx_kent0000_000035.pdf
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3-6 Delivery Setting Dialogue Box

Note: The following screen will be displayed after you select the subaddress.

Delivery Setting @@

Subaddress

i
Destination Folder Cancel |
2 —
am
== |
3 R
Rename
Properties
—
Reception Maotification E-mail Address | Tle

Ediit

Delete

I

1. Set the various delivery conditions that were selected in the Delivery Setting List dialogue box.

1 Subaddress, Sender FAX number, Destination FAX number and Other edit boxes
* Enter the subaddress: Enter between 4 and 20 digits. Be sure to enter the same 4 digits as the subaddress of the F-
code box as registered in the fax unit.
* Enter the sender fax number and the destination fax number: The fax numbers can be up to 20 digits long. Spaces, and
characters such as + (only for the Sender fax number) or *, can also be entered.
Note: Entry using the (*) wild card symbol
If, for example, you enter *123-4567, all destination fax numbers ending with 123-4567 will be stored in the same folder.
Conversely, if you enter 06-123*, all destination fax numbers starting with 06-123 will be stored in the same folder.
If you enter #123%*, all destination fax numbers that include 123 will be stored in the same folder.
* For the Other setting: Fax transmission Document or Reception Fax will be displayed in the edit box.

* For more details about the subaddress, refer to the Operation Guide for the Fax Kit.

2 Destination Folder box
Displays the name of the folder where received files are to be stored. Select a name in the folder list that is displayed
under the box. A maximum of 256 characters will be displayed.
* New folders other than those displayed under the box can be set as well.

3 Destination Folder List
Displays a list of the sub-folders within that folder that is set as storage folder.
Folders contained within the sub-folders can also be displayed. The following settings can also be made by clicking on a
sub-folder with the right mouse button.
* “New”: To create a new folder within the folder on which you clicked.
* “Rename”: To change the name of the folder on which you clicked.
* “Properties”: A dialogue box of the shared settings for the folder on which you clicked will be displayed.
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3-6 Delivery Setting Dialogue Box

Delivery Setting

Subaddress

Px

| 1234

Destination Folder

OK

Cancel |

|R><

o
=R
DTX

4 Feception Motification E-mail Address | e

Edit

Delete

I

4 Reception Notification E-mail Address (Reception Notification PC Address) list

The notice of fax reception can be sent to computers on the network through e-mail or using the Scanner File Utility. Up
to 10 e-mail addresses or computer addresses can be entered. Perform the following procedure to enter the desired e-
mail addresses or computer addresses. (To select the transmission method for the notice of fax reception, refer to the

setting explained under “3-5 Delivery Setting List Dialogue Box” on page 3-7.)

Note: To send the notice of fax reception to a computer on the network using the Scanner File Utility, the Scanner File
Utility must be installed on the destination computer. In addition, the delivery folder must also be set so that it is shared

on the network.

1) Click on the New button. The edit box will be displayed over the list.

2) Enter the mail address (max. 64 characters). In the case of a computer address, you can only enter a maximum of 32

characters.

Example of mail address registration

Reception Notification E-mail Address | ey
abcE@zxy .com
| Exlit

Delete

I

Example of computer address registration
|

Reception Matificstion PC Address | R
abc|
Ediit

Delete

I

5 Edit button

Click on this button to edit the e-mail address or computer address that you selected in the list.

6 Delete button

Click on this button to delete the e-mail address or computer address that you selected in the list.

7 ... button

Click on this button to add an e-mail address or a computer address. When registering e-mail addresses, the E-Mail
Address dialogue box will be displayed. (Refer to “@ Adding an e-mail address” on page 3-12.) When sending the notice

of fax reception to a computer on the network, the Browse for Computer dialogue box will be displayed. (Refer to

“@ Adding a computer address” on page 3-12.)
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3-6 Delivery Setting Dialogue Box

® Adding an e-mail address

To add an e-mail address that was previously registered in other delivery settings, click on the ... button. The E-Mail
Address dialogue box will be displayed. Select an e-mail address from list and click on the Add button. When you are
through adding addresses, click on the OK button. The display will return to the Delivery Setting dialogue box.

E-mail Address &l

Al ‘ Ok |

abcE@zxy com
bbciEoyz.com
dddi@yzx com

® Adding a computer address

To see the computers on the network under the Entire Network directory and then register the address of the computer(s)
to which the notice of fax reception will be sent, click on the ... button. The Browse for Computer dialogue box will be
displayed. Select a computer in the tree and click on the OK button. The display will return to the Delivery Setting
dialogue box.

Browse for Computer

= % My Network Places A
= ” Entire Metwork
=] ?3 Microsoft Windows Metwork,
5 div
[+ -_.F’-_; Bp-div
=5y C1_pd

i Pcl13
i Pclzd
i Pcl4g
' Pceln
o PeBlE
...l aednm

[ Ok ] l Cancel

2. Click on the OK button. When creating a new folder, the confirmation box for the creation of a new folder will be displayed.
Click on the OK button one more time. The display will return to the Delivery Setting List dialogue box.
The settings for the storage folders are now completed.
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3-7 Determining the Destination Folder

The destination folder for delivery of the received fax data will be determined based on the settings made under “3-5
Delivery Setting List Dialogue Box” on page 3-7.

The priority of delivery conditions is as follows:
1. Subaddress

2. Sender’s fax number

3. Other

1. Any subaddress sent from the transmitting fax machine will be checked to see if it matches any of the subadresses
registered in the delivery method settings of each destination folder. If it does, the received fax data will be sent to that
folder.

2. If a subaddress was not sent, or the subaddress does not match any folder settings, the fax phone number of the
transmitting fax will be checked to see if it matches the Sender Fax Number information registered under any of the
destination folders.

3. Lastly, delivery priority will check the Other settings in order to delivered the data to a destination folder.

* Only 4-digit subadresses sent from transmitting fax machines will be checked. If a subaddress of 5 digits or longer is
received, even if the last 4 digits match, the documents will not be delivered into the designated folder.

3-8 When a notice of fax reception is sent

When a notice of fax reception is sent from the server computer, the following screen will be displayed on the computer
receiving the notice.

Note: The Scanner File Utility must be running on the computer that will receive the notice of fax reception. In addition, be
sure that there is a check mark in the Reception Notice checkbox in the Setup dialogue box. (Refer to the settings
explained under “3-3 Setup Dialogue Box” on page 3-5.)

Scanner File Utility

There iz a newy image file,

Ok Open

® To see the documents that were received by fax
1. Click on the Open button in the reception notice window shown above. Then, double-click on the Scanner File Utility icon
on the Windows Task Bar. The Scanner File Utility dialogue box will be displayed.

* When a notice of fax reception is received, the icon ﬂg will appear in the Receive File List.

&2 Scanner File Utility

Status oK
Feacly to receive Dietails
Setup

‘ Cloze

e

Received File List

| Cpen Folder | Delete |

Date & Time Sender | File Name |
‘I 062003 21:43 * (FRK) rx0000_000029 pof
@ 06,2003 21:48 (FAX) rx0000_000028 pclf
03.06.2003 21:40 Mary SCANODEZ_D01 jpg

2. Refer to “3-10 Opening Received Faxes” on page 3-15 and open the received documents.
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3-9 Checking a Reception Notification Error

When a notice of fax reception is sent from the server computer to a computer on which the Scanner File Utility is installed

but the notice could be delivered because the receiving computer is not turned on, or there is some other error, the status of

the error can be checked on a list.

* Reception notices that were successfully retransmitted will be deleted from the list. For more details on the setting for the number
of days that retransmission will be attempted, refer to step 3 of “3-5 Delivery Setting List Dialogue Box” on page 3-8.

1. Click on the Error Log button in the Delivery Setting List dialogue box. The Error Log dialogue box will be displayed.

Error, Lop

Date & I'I'ime Receivin’g notice. . | Status ! File: Name' |

BE2003 701 PM 10468161 111 connection errar rRpO000_000023 pdf
BE2003 701 PM 100168161111 connection errar rx_2-2_5561_000025 pdf
BE20036:30PM 10468161 111 connection errar rRpO000_000027 pdf

BE2003 630 PM 10168161111 connection errar rx_2-2_5561_000027 pdf
BE2003 422 P po-04 VEFEIon error
BE2003 422 PM po-04 version errar

The following items are displayed in the list.
1 Date & Time
The date and time the documents were received by the fax unit.

2 Receiving notice point PC Address
The address of the computer to which the notice of fax reception was sent.

3 Status
Shows the cause of the error. The types of error are as follows.
“connection error’: The computer to which the notice of fax reception was sent is not running or the address of the
computer to which the notice of fax reception was sent is wrong.
“version error”: The installed Scanner File Utility is older than “Version 3.7”.

4 File Name
File name of the received documents.
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3-10 Opening Received Faxes

Received fax data will be displayed in the Received File List within the Scanner File Utility dialogue box.

1. If the Scanner File Utility dialogue box is not open, double-click on the Scanner File Utility icon in the Windows Task

Bar.

&2 Scanner File Utility

Statuz

Ready to receive

Details
Setup

Received File List

Cloze

Open File | Open Folder | Delete |
Date & Time | Sender | File Mame |
200306M2 1211 * 001 scan_135_000 pof

{3zo0zmem 2 1055+
[{3lz00zme1 1612
[I5)z003m601 14:25

(FAX) 06 55955 5561
(FAX) 55 5555 5555
(FAX) 55 99595 5555

ry_falcon2-2_5561_..
rp0000_000027 pof
rx_falcon2-2_5561_...

scan_134_000 pdf
scan_133_000 pdi

2003061 11:32 P00
20030611 0922 P00

2. Select in the Received File List the file that you want to open.
* Files listed in red (or indicated with an asterisk “*” next to the date) indicate those files which have not been opened yet.
Once a file is opened, the file is listed in black.

3. Click on the Open File button to open the selected file.
* You can also open any file by double-clicking on its name. However, if the file is a PDF file, Adobe Reader will be
required in order to read it.

REFERENCE
If you want to search for the folder where a specific received fax file is saved, select a file name from the list and click on the
Open Folder button. The location of that folder will be displayed.

File Edit Wiew Favorites Tools  Help

u‘:‘. My Documents
= % My Computer
\% 314 Floppy (A:)
= e Local Disk ()
|3 Documents and Settings
|3) Officescan MT
= C3) Program Files
I5) Adabe
I2) Comman Files
IC2) ComPlus Applications
|Z3) Internet Explarer
= I3 FileUtility
=)
111
@ R
= Tx
IZ2) Mebwark
123 Met
[C5) Messenger
125 micrasoft Frantpage
IC2) Mavie Maker

T scan_135_000.pdf
Tr_z-2_5561_000028 pdf
T rp0000_000027, pf
Tr«_z-2_5561_000027 pof
T scan_t34_000,pdf

 Tscan_133_000,pdf
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3-11 Deleting Received Faxes

Is it recommended that you delete received fax data periodically and as necessary.

1. If the Scanner File Utility dialogue box is not open, double-click on the Scanner File Utility icon in the Windows Task
Bar.

&2 Scanner, File Utility

Statuz

Ready to receive Detailz
Setup
Close

Received File List

Open File | Open Folder Delete |
Diate & Time | Sender | File Mame |
200306121211 * POt scan_135_000 pdf
EQDDSJ‘DBM 210:58 * (F&¥) 06 5555 5561 rx_falcon2-2_S561_..

{3)z003m8111 16012 (FAX) 55 5555 5555 rpOO0D_D00027 pof
[[3)2003m81 14:25 (FAX) 55 5555 5555 rie_taloon2-2_S561_ .
20030641 11:32 P00t soan_134_000 pdf
003061 0922 ped soan_133_000 pf

2. Select the file that you want to delete.
3. Click on the Delete button to delete the selected file from the Received File List.

* In order to actually delete the file data from your computer, you will need to delete it directly from the folder in which it
is saved.
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Section 4 The Address Book

The Address Book allows you to register information about individual destinations, or groups of destinations for Broadcast

Transmission, in advance. It is also possible to import CSV-formatted address data that have been created with other
applications and FED formatted data created with Address Editor for FAX to register destinations.

NOTE

It is necessary to have Address Book for Network FAX installed in each computer which will be used for fax transmission in
order to use the Address Book. Refer to “1-1 Installing FAX Driver and Utilities” on page 1-1 for more detailed

information on installing that software.

The Address Book
for Network FAX
is installed here

The Other
Fax Machines

\/ LAN Network

Hub

ABCDEF
GHIJKLM

Computer
(Transmission)
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4-1 Registering Destination Information

You will need to register destination information in advance if you want to select a destination from the Address Book when

sending a fax.

1. Click on Start button in the Windows Task Bar and then select All Programs > FAX User Software > Address Book for
Network FAX in that order from the successive menus in order to access the Address Book for Network FAX dialogue

box.

%t Address Book for Network FAX

Ele Edit Wew Help
53]
@ | Bkl F |l B
Registration Mame | F AR Mumber | Company Mame Department Mame | Recipient Mame
B 3 office a554 #=¢ office FPersonel Depart...  Mike
B L& foods 12564 Frozen food &8 foods Mancy
B ++ Tec 1234567 ++ Ter 1stDesign Depa...  Tom
B AA Bank 44444 Ah Bank Market Research Kent
B Mr. Haper 01-2345-67849 ABC Corporation Sales devision Mr. Haper
B ¥ CreditBank 1231232 ¥y Credit Bank FPeronel Depantm...  Warry
For Help, press F1 LI 6

2. Select New under the Edit menu and then select New Address from the successive submenu (or click on the [F% New

Address button). The Registering a New Address dialogue box will appear.

Registrering a New Address

Registration Mame

FAX Mumber

Subaddress

Password

Coampany Mame

Department Mame

Recipient Mame

Cancel

i
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4-1 Registering Destination Information

3. Perform the various settings as appropriate.

1 ——Registration MName
|#nfﬂce
2 ——EAX Number %
| 5655
3 ———=ubaddress
| 2222
4 ————Fassword
|11
5 ———&ampany MName
|#nfﬂce
6 ———Eepartment MNarme
|F'er50nel Deparment
7 ———Recipient Marme
| Mike]

1 Registration Name field: The destination name can be up to 16 characters long.
*You can not register a name that has already been registered.

2 Fax Number field: The destination fax number can be up to 32 characters long. [Available characters: 0 — 9, #, *, -
and a space (a space can NOT be entered as the first character)]

3 Subaddress field: The sub-address can be up to 20 characters long. [Available characters: 0 — 9, #, * and a space
(a space can NOT be entered as the first character)]

4 Password field: The password can be up to 20 characters long. [Available characters: 0 — 9, #, * and a space (a space
can NOT be entered as the first character)]

5 Company Name field: The company name can be up to 64 characters long.
6 Department Name field: The department name can be up to 64 characters long.
7 Recipient Name field: The name of the recipient can be up to 20 characters long.
4. Click on the OK button.
The entered information will be displayed in the address list area of the Address Book for Network FAX dialogue box.

5. In order to actually register the new information in the Address Book, select Apply from the File menu (or click on the E

Apply button).
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4-2 Registering Multiple Destinations as a Group

Perform the following procedure if you want to register information for multiple destinations as a single group.

1. Select New under the Edit menu of the Address Book for Network FAX dialogue box and then select New Group from
the successive submenu (or click on the [& New Group button). The Registering a New group dialogue box will

appear. Registrering a New Group E'El

Registration Name

Address Add | Delete |

Registration Name FAX Murbet

Ok | Cancel

2. Click on the Add button in order to access the Add New Address dialogue box.

Add New Address PIX)
Mames that can be added Address to be added
Registration Mame F&x Mumber Registration Mame FAX Mumber
## office 5485
&& Foods 12564
++ Tec 1234567
AL Bank 44444
¥ Credit Bank 1231232

Ok | Cancel

3. Select from the Names that can be added list the destination that you want to add to the group. It is possible to select

multiple destinations at one time.

4. Click on the Add>> button.
The selected destinations will be moved to the Address to be added list. (Up to 80 destinations can be registered to
each group.)
* If you want to delete a destination from the Address to be added list, select that destination in that list and then click on

the <<Delete button.

5. Click on the OK button to return to the Registering a New group dialogue box.
The names you selected Add New Address dialogue box will be added to the group.
* If you want to delete a destination from the group, select that destination and then click on the Delete button.
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4-2 Registering Multiple Destinations as a Group

6. Enter in the Registration Name field a name for the group of destinations. The group name can be up to 16 characters
long.

Registrering a New. Group

Registration Mame

Bank
Address Add | Delete |
Registration Mame Fas Mumber
A& Bank 44444
¥ Credit Bank 1231232

[o]24 | Cancel

7. Click on the OK button.

The entered group information will be displayed in the address list area of the Address Book for Network FAX dialogue
box.

8. In order to actually register the new group information in the Address Book, select Apply from the File menu (or click on
the [@ Apply button).
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4-3 Address/Group Copy

It is possible to copy a registered address or group and partly edit the contents for registration as a new address or group.
This is convenient for cases when the contents you want to register are close or similar to already registered information.

1. With the Address Book for Network FAX dialogue box open, select the address or group that you want to copy.

%t Address Book for Network FAX

File Edit Wiew Help
3!

| Bld| o B
Registration Mame | F A Mumber | Company Mame Department Mame | Recipient Name
B 3¢ office A555 #t office Personel Depart..  hike
B L& foods 12564 Frozen food && foods Mancy
B ++ Tec 1234567 ++ Ter 1stDesign Depa... Tom
@00 Banks Group
B AsBank 44444 A4 Bank Market Research Kent
B BB Bank 55555 BB Bank Market Research hs. Ally
B Mr. Haper 01-2345-6789 ABC Coarporation Sales devision hir. Haper
B X Credit Bank 1231232 W Credit Bank Feronel Departm...  Marny

J|For Help, press Fl MM g

2.Under the Edit menu, click on Copy and then on Paste. The Registering a New Address dialogue box or the Registering
a New Group dialogue box, as appropriate, will be displayed.

Registering a New Address E|FZ|
Registration Name

Cancel

d

Fax Mumber
| 44444

Subaddress

| 44444

FPassword

| 42444
Company Mame

| Aa Bank

Department Mame

| Market Research

Recipient Mame

| Kent

3. Edit the registered information.
To edit an address, refer to “4-1 Registering Destination Information” on page 4-2.
To edit a group, refer to “4-2 Registering Multiple Destinations as a Group” on page 4-4.

4. Click on the OK button.

5. In order to actually register the edited information in the Address Book, select Apply from the File menu (or click on the
[® Apply button).
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4-4 Editing Individual and Group Destination Information

(1) Editing Information for an Individual or Group Destination
Perform the following procedure to edit information for an individual or group destination.

1. With the Address Book for Network FAX dialogue box open, select the individual or group destination entry that
contains the information that you want to edit.

An icon will appear above the list to indicate whether it is an individual () or group destination ( E ).

7t Address Book for Network FAX

File Edit Wiew Help
3}
| B Fdl 6
Registration Mame | FAx Mumber | Company Mame Depatment Mame | Recipient Mame
B 3 office 5945 ## office Ferzanel Depart...  Mike
B &G foods 12564 Frozen food && foods Hancy
B ++Tec 1234567 ++ Tac 1stDesign Depa..  Tom
@00 Banks Group
B AA Bank 44444 AA Bank Market Research Kent
& BB Bank h5555 BHE Bank mMarket Research fs. Ally
B hir. Haper 01-2345-6789 ABC Caorpaoration Sales devision ir. Haper
B ¥ Credit Bank 1231232 ¥ Credit Bank FPeronel Departm...  Marry
For Help, press F1 MLIM 8

2. Click on the [ Edit button (or double-click on the entry you want to edit).
3. Edit the registered information.
To edit information for an individual destination, refer to “4-1 Registering Destination Information” on page 4-2.
To edit information for a group of destinations, refer to “4-2 Registering Multiple Destinations as a Group” on page 4-4.

4. Click on the OK button.

5. In order to actually register the edited information in the Address Book, select Apply from the File menu (or click on the
[® Apply button).
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4-4 Editing Individual and Group Destination Information

(2) Editing Information for More than One Individual or Group Destinations
It is possible to edit the information for multiple registered destinations at the same time. This is convenient when, for
example, you want to change the company name for different registered departments of the same company.

1. With the Address Book for Network FAX dialogue box open, select the multiple destinations that you want to edit.

#}|Address Book for, Network FAX (=13
File Edit “iew Help

n‘@t

&| &d “B

Registration Mame | FAx Mumber | Company Mame Department Mame | Recipient Mame
B 33 office 5555 ## office Personel Depart..  Mike

B &&foods 12564 Frozen food && foods Mancy

B ++ Tec 1234567 ++ Tec 1stDesign Depa... Tom

& 00 Banks Group

B2

2] ank ! ] ank Warke G s, A
B Mr. Haper 01-2345-6788 ABC Corporation Sales devision Mr. Haper
B ¥ Credit Bank 1231232 W Credit Bank Feronel Departm...  Marry

2. Click on the [E¥ Edit button. The Multiple Address Edit dialogue Multiple Address Edit @Ix
box will be displayed. oK |
Cancel

[ FAH Mumber

[~ Subaddress

[~ Password

[~ Company Mame

[~ Department Narme

[~ Recipient Name

3. Put a check mark in the checkbox of the common item that you want Multiple Address Edit PIx

to edit (“Registration Name”, “FAX Number”, “Subaddress”, I Registration Name ,Tl
“Password”, “Company Name”, “Department Name”, “Recipient | aaa Bank sl
[~ FAX Mumber w

Name” for an individual destination, and “Registration Name” for

[ Subaddress

[~ Password

W Company Mame

Group Destinations), and then enter the new information.

| AdA Bank

[~ Department Name

[~ Recipient Name

4. Click on the OK button. The display will return to the Address Book for Network FAX dialogue box and the edited
information will be displayed.

5. In order to actually register the edited information in the Address Book, select Apply from the File menu (or click on the
[ Apply button).
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4-4 Editing Individual and Group Destination Information

(3) Search/Replace the Contents of a Particular Entry ltem

It is possible to search for and replace data for any entry item for multiple registered individual or group destinations. For example,
if a change is made to a city's area code, you can select multiple destinations and change the area code for their fax number with

the new one all in one batch.

1. With the Address Book for Network
FAX dialogue box open, select the
multiple individual or group

n‘@t

¢t Address Book for Network FAX
File Edit Wew Help

& F |5 5

destinations that you want to edit.

Rt office
B L& foods

B ++Tec

& 00 Banks Group
B AABank
|-} BB Bank
& Mr. Haper

B X Credit Bank

1234567

1231232

2. Point at Replace under the Edit menu, or click on the
@.’5 Replace button. The Replace text dialogue box will be
displayed.

Registration Mame | FAX Mumber

01-2345-67849

Company Mame
3¢ office
Frozen food
++Tec

AA Bank

BB Bank

ABC Corporation
¥ Credit Bank

Replace text

Find text
I~ Registration Name!

Department Name
Personel Depart...
&& foods

1st Design Depa...

Market Researc
Marke earch
Sales devision
Peronel Cepartm...

Replace text

Recipient Mame

Mike
Mancy
Tom

Kent

Mr. Haper
Marry

I~ FAX Mumber

™ Subaddress

™ Pasgward

[~ Company Name

[~ Department Mame

[ Recipient Narme

[ = |

Cancel |

3. Put a check mark in the checkbox of the common item that you want to edit (“Registration Name”, “FAX Number”,
“Subaddress”, “Password”, “Company Name”, “Department Name”, and “Recipient Name” for an individual destination

and “Registration Name” for Group Destinations).

4. Enter the information that you want to change in the Find text
field (left column) for the corresponding item.
Enter the new information in the edit box of the Replace text
field (right column).
Note: For fax numbers, the left most sequence that matches
the entered information will be replaced. (Example) With fax
number “555-33-1555”, if you enter “555” in the Find text field
and “111” in the Replace text field, the fax number will be
changed to “111-33-1555”. For other items, all matching
sequences will be replaced.

5. Click on the OK button. The display will return to the Address
Book for Network FAX dialogue box and the edited
information will be displayed.

6. In order to actually register the edited information in the Address
Book, select Apply from the File menu (or click on the E
Apply button).
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Find text
[ Registration Marme

Replace text

PIX)

W FAX Murmber

| 5585

™ Subaddress

[1111

™ Password

™ Company Mame

[ Deparment Mame

[ Recipient Name

e

Cancel |




4-5 Deleting Individual and Group Destination Information

1. With the Address Book for Network FAX dialogue box open, select the individual or group destination entry that you
want to delete.

An icon will appear above the list to indicate whether it is an individual ([§) or group destination ( E ).

% Address Book for Netwark FAX (=1[e3

File Edit Wiew Help
55!
o | B &) B
Registration Mame | FAX Mumber Company Mame Department Mame | Recipient Mame
B nr. Haper 01-2345-6788 ABC Corporation Sales devision Mr. Haper
B ¥ Credit Bank 1231232 ¥4 Credit Bank Feronel Departm...  Marry
B ++ Tec 1234567 ++ Tec 1stDesign Depa...  Tom
B &L foods 12564 Frozen food && foods Mlancy
B A~ Bank 44444 AbBank Market Research Kent
B ## office 555545 3¢ office Personel Depart..  Mike
B BB Bank 55555 BB Bank harket Research s, Ally
For Help, prass F1 CAP MUM =]

2. Click on the [T Delete button.
The selected entry will be deleted from the list.

3. In order to actually delete the selected entry from the Address Book, select Apply from the File menu (or click on the E

Apply button).

4-6 Importing Address Data

(1) Importing FDT Files

You can import and use FDT formatted address lists (file name: xxxx.fdt) previously made with this Address Book software.

1. With the Address Book for Network FAX dialogue box open, select Import under the File menu and then select

Address Book from the successive submenu. The Open dialogue box will appear.

X

Look jn: @ Wy Documents - &= r:_uF v
)My eBaoks
uﬁMy Music
() My PaperPort Documents
Iy Pictures

File name: |". fdt
Files of type: |Address Boak file[* fdt) ﬂ Cancel

2. Access the folder that contains the desired FDT file.
3. Select the desired FDT file and then click on the Open button.
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4-6 Importing Address Data

(2) Importing CSV Files
You can import and use CSV-formatted address lists created with other software.

1. With the Address Book for Network FAX dialogue box open, select Import under the File menu and then select CSV
file from the successive submenu. The Open dialogue box will appear.

2. Access the folder that contains the desired CSV file.

Open |E |E|
Laok jri: |B ty Documents j I:j( =0

)My eBooks

dMy Music

@My PaperPort Documents
uﬂMy Pictures

File narme: lﬁ
Files of tupe: |I:S\.f file[*.cav) j Cancel

3. Select the desired CSV file and then click on the Open button. The Import dialogue box will appear.

4. Use the dropdown menus to select the fields in the CSV file that correspond to the various fields (Registration Name, Fax
Number, etc.) in this Address Book.

5. Click on the OK button in order to access the Confirm imported contents dialogue box.

Import

Address Book Field Text Field

|Registrati0n Mame |# Office” j
FAX Number [5555" ~|
Gubaddress R ~|
Passward [*2198" ~|
|Company Narme |# Office" j
Department Name ["Persanel Department |
Recipient Name [ "Mike" |

o ] conmr |
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4-6 Importing Address Data

6. Check the imported addresses and select those entries that you want to add to this Address Book. The number of entries
that you select will be displayed in the Number of selected addresses field. Click on the Add To Address Book button

and the total number of entries that will be added to this Address Book will be displayed in the Number of added
addresses field. (The addresses you add will be deleted from the list.)

Confirm imported contents

Mumber of selected addresses Add To Address Book | Mumhber of added addresses

o o

Edit Address |

Back

| Registration MName | FAR Nurnber | Subaddress | Faggword | company Ma... | Department |

## Office 555-5555 1234 Persanel ... Mike
111-1111 3333 2345 Frozen food

++ Tec 222-2222 3456 15t Desighn... Tom

&8 Bank 444-4444 4567 ttarketRes... Kent

NOTE

If either of the following symbols appears in the list, that address can NOT be added to this Address Book as is.

?: That name is already registered in this Address Book, or the number of characters in the name exceed the acceptable
limit.

I: This information may include data which can not be handled by this Address Book.

In either of the above cases, click on the Edit button and refer to the character limits for each field under “4-1 Registering
Destination Information” on page 4-3 and correct the data as appropriate.

7. 0Once you are finished with the importing procedure, click on the OK button.
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4-6 Importing Address Data

(3) Importing FED Files

You can import and use FED formatted editor list (file name: xxxx.fed) previously made with the Address Editor for FAX utility.
Refer to page 5-1 “Section 5 Address Editor for FAX” for more details.

NOTE

The fields imported from FED formatted editor list (files name: xxxx.fed) previously made with the Address Editor for FAX utility are
“Destination”, “FAX Number”, “Subaddress” and “Password” of the registered One-Touch Dial or Abbreviated Dial.

“Destination” will be imported into the “Registration Name” field of the Address Book for Network FAX.

1. With the Address Editor for FAX dialogue box open, select Import under the File menu and then select Address Editor
from the successive submenu. The Open dialogue box will appear.

7
Laok ir: | L) My Documents j 5 BB
(M eBooks
jMy Music
jMy Pictures
)My Received Files
= Fdt1219.fed
A
Files of type: |Address Book file[" fed) ﬂ Cancel

2. Access the folder that contains the desired FED file.
3. Select the desired FED file and then click on the Open button.
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4-7 Exporting Address Data

You can save the data created using this Address Book software as a FDT file.

1. With the Address Book for Network FAX dialogue box open, select Save as under the File menu. The Save as
dialogue box will appear.

Save As @

Save ir: | E3 [MEETENE j L] ¥ B~
)My eBooks
@My Music
@My PaperPaort Documents
u'ﬂMy Pickures
File narme: "t
Save as hpe: |.&ddress Boak filef* fdt) ﬂ Cancel

2. Select the location in which you want to save the data.

3. Enter the desired file name and then click on the Save button.
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Section 5 Address Editor for FAX

The Address Editor for FAX utility allows you to use your computer to register and change the self-station and dialing
information which is stored in the fax machine itself. It is also possible to import CSV-formatted address data that has been
created with other applications and use that data as dialing information.

If you are using more than one fax machine that is compatible with Address Editor for FAX, it is easy to register the same
dialing information in each of those machines.

NOTE
It is necessary to install Address Editor for FAX in each of the computers that will be used to implement the corresponding
functions and procedures of this utility. Refer to “1-1 Installing FAX Driver and Utilities” on page 1-1.

The Address * Self-Station Information L
Editor for FAX is ¢ Dialing Information —= 3
installed here (Registered data)

LAN Network

* Self-Station Information \.. '

Computer . Dia!ing Information Fax Kit & Scanner Kit
(Administrator) (Edited data)
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5-1 Registering Self-Station Information

You can use the Address Editor for FAX to register and change the self-station information that is stored in the fax machine

itself.
Perform the following procedure when you want to register or change the fax’s self-station information.

1. Click on the Start button in the Windows Task Bar and then select All Programs > (Brand Name) > Address Editor

for FAX in that order from the successive menus.
The Address Editor for FAX window will appear.

BT Unlitied:1  Address Editor for FAX

Fle Yew Settng feostration  Help
o[ L[|
[ B Correar i
. Address Editor for FAX
@ Feginston
N FR Addes
[t Et] =
Seanch.
Offfew Dt
¥ NewDma
" Ewved Fie -
=y
Start Cdbing I
Ry M

2. Select the desired method of connection to the fax machine.
To connect to a fax machine and continue the operation on-line, go to the next step.
To continue the operation off-line (without connecting to the fax machine), go directly to step 6.
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5-1 Registering Self-Station Information

3. Connect to the fax machine.
Select from among the following 3 methods of connecting to the fax machine.

Connect to the fax machine by entering the fax’s IP address or host name
1 Enter the fax’s IP address or host name in the NW-FAX Address field.
2 Click on the Start Editing button. Connection to that fax machine will begin.

Address Editor for FAX

M/ FAx Addiess
[192 168151 174 -

L

Search...
g
| I
r
Start Ediling i 2

Connect to a fax machine that you have connected to before
1 Use the dropdown menu for the NW-FAX Address field to select the fax’s IP address or host name.
* Up to the last 10 fax machines that you have connected to will be displayed.
2 Click on the Start Editing button. Connection to that fax machine will begin.

Address Editor for FAX

Nw/-FAx Address

= =t
[ dit]
Falcon2-3
ANRL

o

| E|

P

Start Editing 2

Connect to the fax machine by searching over the network without entering the fax’s IP address
1 Click on the Search... button. The Search dialogue box will appear.
2 Click on the Start Searching button. A search will begin for all fax machines connected to the network and the NW-
FAX List will appear.
3 Select from the NW-FAX List the fax that you want to connect to and then click on the Start Editing button. Connection
to that fax machine will begin.

B Search E\P§|
Address Editor for FAX ——
I-F A3 List
IP &Address | Host name ‘
M FA Address 192.168.161.174
[[ifine Edit) ~|
Search, ] 1 4»

Offling Edit

* Hewliaiz

| . — j (17 M-F 2% have been found.

 Saved Fie DEAHFRE Al Start Edlting |——f—— 3

| J | 192.168.161.174 |

Cancel
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5-1 Registering Self-Station Information

4. Enter the password and then click on the OK button.

It is necessary to enter the Administrator Password in order to connect to the fax machine and edit registered data.
* For more detailed information on the Administrator Password, refer to the Scanner Edition of your Operation Guide.
(For color machines, refer to the machine’s Advanced Operation Guide.)

Administrator Password

MW-F AKX Address

| 192.166.161.174

Password

|

Ok | Cancel |

5. Reading of the data registered in the fax machine will begin. Go to step 7.
6. Open the type of information data that you want to edit off-line.

Create completely new information data
1 Select the New Data radio button under Offline Edit.
2 Click on the Start Editing button. New information data will be created.
* If you create new information data and send it to the fax machine, the full data file, including unregistered dial

numbers, will be written to the fax machine on top of the data that is currently registered there. It is not possible to
send only newly entered data as an addition to the current data.

Address Editor for FAX

N/ -Fx Address
| Dfine: Edit] ~|

Search.

Offline Edit

L

" SavedFile

Start Editing } 2

Use saved data (FED file) and edit the current information data

1 Select the Saved File radio button under Offline Edit and then click on the ... button. The Open dialogue box will
appear.

2 Select the file (FED file) with the saved data and then click on the Open button.

Address Editor for FAX
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Look i | () FAX Edit = £ B
[Dfine Edin ~|
Search..
Dffne Edit )
" NewData
‘ JE File name:  [fdi003 Open  |—g—— 2
“"" Saved Fils 1 Fies of type:  [FaX Dala ["led] =l Cancel
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5-1 Registering Self-Station Information

7. Point to the Own Info. command under the Setting menu. The Own Information window will appear.

8. Enter the various information as appropriate.

FE|Untitled:1 - Address Editor for FAX

File Wiew Setting Registration Help

o A
=@ |gg &$ |
= ﬂj Connect
. ?mﬁ‘;"”w Own Information
B MALFAX Own Mame |
=i Registration
B ol Own Tel | 2
B Box
Own D 0000 3

Ready

1 Own Name field: Enter the self-station name of the fax machine (up to 32 characters)
2 Own Tel field: Enter the self-station telephone number of the fax machine (up to 20 digits)
3 Own ID field: Enter the self-station ID number of the fax machine (4 digits)

* Refer to the Fax Edition of your Operation Guide for more detailed information on the self-station ID number.
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5-1 Registering Self-Station Information

9. Transmit the edited data to the fax machine.
Select from among the following 2 methods of transmitting data.
* If you are editing the data off-line, the Set the destination dialogue box will appear when you perform the transmission
operation. Since it is necessary to connect to the fax machine in order to transmit the data, you will need to perform the
following procedure.

Transmit all of the edited data
Point to the Send all data command under the File menu (or click on the & Send all data button). All of the registered
self-station and dialing information, etc., will be written over all corresponding data in the fax machine.

(E: Untitled:1 - Address Editor for FAX (E: Untitled:1 - Address Editor for FAX

(=N ‘iew Setting Registration Help File ‘iew Setting Registration Help
—
Open,.. Chrl+0 - 4
Save Ctrl+s ? K2 | 7 = | & mﬁ $ K2 | 7
Save fs... = |
Conneck

Own Informat

Change connection

Send data
Send all data Owen Mame
1 fdt1009.Fed
Own Tel
Exit
Oy 1D 0ooa

Transmit only the type of edited data that is currently displayed
Point to the Send data command under the File menu (or click on the | Send data button). Only the information that
is related to the type of data currently displayed in the window will be written over all corresponding data in the fax
machine.

titled:1 - Address Editor for, FAX [E:|Untitled:1 - Address Editor for FAX

m=0 Yiew Setting Registration Help File Yiew Setting Registration Help
Cpen... Chrl+o 4
Save Chrl+5 y‘ k? ‘? ‘ ﬁ H ﬁ ‘ *? ‘ ? ‘
Save fs... = 1
b  —
Conneck

Own Informat

_hange connection
Send data

!en! El !a!a Cravn Mame

1 fdt1009.Fed

Orovn Teel
Ezxit
Qv I Jula]ulx]

<Changing your connection to another fax machine>
Point to the Change connection command under the File menu (or click on the €& Change connection button).
Change the destination connection in the resulting Change connection dialogue box.

[E: Untitled:1 - Address Editor for FAX

[E: Untitled:1 - Address Editor for FAX

=8 Wiew Setting Registration Help File Wiew Setting Registration Help
—
Qpen... Ctrl+0 . &
Save Ctrl+S F kf? ‘? = H ﬂ $ k? ?
Save hs... = |
Conneck
(“hange connection Own Informat
end data
Send all data Onwvn Mame
1 Fdt1009.Fed
v Tel
Ezxit
O 1D ooo
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5-1 Registering Self-Station Information

10. Connect to the fax machine and transmit the edited data.
Select from among the following 3 methods of connecting to the fax machine.

Connect to the fax machine by entering the fax’s IP address or host name
1 Enter the fax’s IP address or host name in the NW-FAX Address field.
2 Click on the Send Data button. The Administrator Password dialogue box will appear.
3 Enter the password* and then click on the OK button. The connection will be made to that fax machine and transmission

of the data will begin.

Set the destination Administrator Password

A-FAX List
P Adchess Host name [ MW-FAY Address
1 | Fant
4> Fassword
Start Searching | A
NPFaX Addess e | — 2 Ok | Cancel
Fax01 =
= Cancel

3

Connect to a fax machine that you have connected to before
1 Use the dropdown menu for the NW-FAX Address field to select the fax’s IP address or host name.
* Up to the last 10 fax machines that you have connected to will be displayed.
2 Click on the Send Data button. The Administrator Password dialogue box will appear.
3 Enter the password* and then click on the OK button. The connection will be made to that fax machine and transmission

of the data will begin.

Set the destination Bx Administrator, Password

M-FAX List

P Address | Host name [ M-FAX Address

| 192.168.161.174
1 Passward
Start Searching | A

K-FAX Address 2 Ok | Cancel

— - L—l Cancel
192168161 168 3

Connect to the fax machine by searching over the network without entering the fax’s IP address
1 Click on the Start Searching button. A search will begin for all fax machines connected to the network and the NW-

FAX List will appear.
2 Select from the NW-FAX List the fax that you want to connect to and then click on the Send Data button. The

Administrator Password dialogue box will appear.
3 Enter the password” and then click on the OK button. The connection will be made to that fax machine and transmission

of the data will begin.

Set the destination [ Administrator Password

R-FAH List
IP Address | Hast name | M-FAS Address
192168161168
192168.161.174 |192.1 68.161.174
FPasswaord
- S preT————
st — 1 |
(2) MA-FAX hasbeen found
MALFAX Address cenData I Ok | Cancel
[192168 161 168 =l
Caneel

* It is necessary to enter the Administrator Password in order to connect to the fax machine and edit registered data.
For more detailed information on the Administrator Password, refer to the Scanner Edition of your Operation Guide.
(For color machines, refer to the machine’s Advanced Operation Guide.)
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5-2 Setting the Network FAX functions

You can use the Address Editor for FAX utility to make settings for the Network FAX functions.
Perform the following procedure when you want to make settings for the Network FAX functions.

1. Follow steps 1 through 6 under “5-1 Registering Self-Station Information” on page 5-2 and open the Address Editor for
FAX window. Then select the desired method of connection to the fax machine.

2. Point to the NW-FAX command under the Setting menu. The NW-FAX Setting window will appear.

3. Perform the various settings as appropriate.
* Refer to the Fax Edition of your Operation Guide for more detailed information on the function of each setting.

(% Untitled:1 - Address Editor for FAX
Eile Wiew Setting Registration Help

= kg
=|o g & @ e
= @3 connect
Connect .
i, g B oomne NW-FAX Setting
A owninfo
T HALFAX RX « oy " OFF 1
- W Ef?g?a’:’“”” Print Here & ON  OFF 2
B gox MALFAX RX
File: Nams e 3
Save Folder No. o1 [oot 4
Save TH Original
File Nams 1 5
Save Falder No 1 ’W 6
IP Address or Host Name: 7
Admin's E-mall Address 8
SWITP Authertication Accourt 9
SMTP Authentication Password 10

Ready UM

1 NW-FAX RX radio buttons: Turns Network FAX reception ON or OFF.
2 Print Here radio buttons: Turns printout at the fax machine ON or OFF during Network FAX reception.
3 File name field: Enter the default file name for data received during Network FAX reception. (monochrome machines:
up to 13 characters; color machines: up to 5 characters)
4 Save Folder No. field: Enter the save folder number for data received during Network FAX reception.
(between 001 and 100)
5 File name field: Enter the default file name to be used when the “Turning the Save transmitted Documents Function
ON” setting is selected. (monochrome machines: up to 13 characters; color machines: up to 5 characters)
6 Save Folder No. field: Enter the save folder number to be used when the “Turning the Save transmitted Documents
Function ON” setting is selected. (between 001 and 100)
7 IP Address or Host Name field: Enter the IP address or host name of the Server Computer (the computer where the
Scanner File Utility is installed) in which the Network FAX files will be saved.
(up to 32 characters)
8 Admin’s E-mail Address field: Enter the email address of the Network FAX administrator. (up to 64 characters)
9 SMTP Authentication Account field: Enter the SMTP authorization account for the Network FAX administrator’s
email address. (up to 64 characters)
10 SMTP Authentication Password field: Enter the SMTP authorization password* for the Network FAX administrator’s
email address. (up to 31 characters)
* An asterisk (“*”) will be displayed in place of each character when you enter
the SMTP authorization password.
4. Transmit the edited data to the fax machine. Refer to steps 9 and 10 under “5-1 Registering Self-Station Information” on
page 5-2 to transmit the edited data to the fax machine.
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5-3 Registering Dialing Information

You can use the Address Editor for FAX to register and change the dialing information that is stored in the fax machine itself.
Perform the following procedure when you want to register or change the fax’s dialing information.

(1) Registering one-touch dial information

Perform the following procedure when you want to register information for one-touch dialing.

1. Follow steps 1 through 6 under “5-1 Registering Self-Station Information” on page 5-2 and open the Address Editor for
FAX window. Then select the desired method of connection to the fax machine.

2. Point to the Dial command under the Registration menu. The Dial Registration window will appear.

[ Untitled:1 - Address Editor for FAX

File Miew Setting Registration Help
QR & F

E mﬂ Connect
Connect - - - a

. Eeﬂing Dial Registration Number of Registretion |0

B OwnInfo " o

B MALFAK ha. ‘ Destination ‘Communlcm.. Faix Ma.
=) il Registration

B Dial

B Box

=

w2

:|

| Speed

ey Import

Ready

3. Click on the New button. The New Dial Registration dialogue box will appear.

Mew Dial Registration

[rial type

Chain Dial
Group Dial

Send [Frogram Dial]
Paolling B [Program Dial]

(] | Cancel
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5-3 Registering Dialing Information

4. Select One-Touch Dial and then click on the OK button. The One-Touch Dial Registration dialogue box will appear.

5. Register the one-touch dial information. Enter the following registration information.

One-Touch Dial Registration

Dial MNao. 1
Destination | 2
Fax Ma. | 3

4

T Start Speed HIGH - Detail setting
— 5

Ok | Cancel |

1 Dial No. field: Enter the corresponding one-touch dial number. (30, 40 and 50 cpm* monochrome machines: between 0001
and 0600; 16, 18, 20, 22 and 25 cpm* monochrome machines: between 0001 and 0032; color machines: between 0001 and 1000)
2 Destination field: Enter a name for that one-touch dial number. (up to 20 characters. Available characters: 0 — 9, #,
*, - and a space (a space can NOT be entered as the first character))
3 Fax No. field: Enter the telephone number of the fax machine that you want to dial using that one-touch dial number.
(up to 32 digits)
4 TX Start Speed field: Enter the communication speed that you want to use with that one-touch dial number. (HIGH/
MEDIUM/LOW)
5 Detailed setting button: Lets you make more detailed settings. Refer to the procedure from the following step.

6. Click on the Detailed setting button. The Detailed setting dialogue box will appear.

7. Enter the following registration information.

Detail setting

" MWomal T

+ Encmption T

Encryption Code 10 o
Encryption Box Mo, 1010

" Subaddress T

0 N O O b~ =

ak | Cancel

1 Normal TX radio button: Select this setting for standard fax transmission.
2 Encryption TX radio button: Select this setting when performing Encryption Communication.
3 Encryption Code field: When the Encryption TX setting is selected, enter the ID number that corresponds to the
Encryption key to be used. (between 01 and 20)
4 ... button: Lets you register Encryption keys. Refer to the procedure from the following step.
5 Encryption Box No. field: When the Encryption TX setting is selected, enter the Encryption box number of the
receiving station. (4 digits)
6 Subaddress TX radio button: Select this setting when performing F-Code Based Communication.
7 Subaddress field: Enter the corresponding subaddress when the Subaddress TX setting is selected. (up to 20 characters.
Available characters: 0 — 9, #, * and a space (a space can NOT be entered as the first character))
8 Password field: Enter the corresponding password when the Subaddress TX setting is selected. (up to 20 characters.
Available characters: 0 — 9, #, * and a space (a space can NOT be entered as the first character))
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5-3 Registering Dialing Information

8. To register an Encryption key, go to the next step.
To continue without registering an Encryption key, go directly to step 14.

9. Click on the ... button for the Encryption Code field. The Encryption Key Selection dialogue box will appear.

Encryption Key Selection rilg|
Encyption ... | Encryption Key Las
o
o2
03
04
05 142B83C40SEEFTE90
g
a7
o5
0a
11 ABCDEF1 2345675890
12
13
14
15 b
4 >

Edit | |
QK ‘ Cancel ‘

10. Select the Encryption key ID number that you want to register and then click on the Edit button. The Encryption key
Registration dialogue box will appear.

Encryption Key Registration

Ma. 10

Encryption Key |

Ok | Cancel

11. Use numerals (0 to 9) and/or the English alphabet (A to F) to enter the desired 16-digit Encryption key.

12. Click on the OK button. The registered information will appear in the Encryption Key Selection dialogue box.

13. Click on the OK button. The Detailed setting dialogue box will appear once again.

14. Click on the OK button. The One-Touch Dial Registration dialogue box will appear once again.

15. Make sure that the registered information is correct and then click on the OK button.

16. Transmit the edited data to the fax machine. Refer to steps 9 and 10 under “5-1 Registering Self-Station Information” on
page 5-2 to transmit the edited data to the fax machine.
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5-3 Registering Dialing Information

(2) Registering chain dial information
Perform the following procedure when you want to register information for chain dialing.

1. Follow steps 1 through 6 under “5-1 Registering Self-Station Information” on page 5-2 and open the Address Editor for
FAX window. Then select the desired method of connection to the fax machine.

2. Point to the Dial command under the Registration menu. The Dial Registration window will appear.

[ Untitled:1 - Address Editor for FAX
Eile Yiew Setting Registration Help

s g B|#
= IJ Connect
Connect
- R Setting
Own Infa.
AF A
=1 Rl Registration
B Dial
Bax

k2

?|

Dial Registration Number of Registration | 0

No. | Destination [ communicat. . | Fax Mo | Speed

New Import

Ready UM

3. Click on the New button. The New Dial Registration dialogue box will appear.

Mew Dial Registration |E| E'

Dial type

One-Towch Dial

Chain Dial

Graup Dial

Send [Program Dial]
Polling B [Frogram Dial]

| (] | Cancel
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5-3 Registering Dialing Information

4. Select Chain Dial and then click on the OK button. The Chain Dial Registration dialogue box will appear.

5. Register the chain dial information. Enter the following registration information.

Chain Dial Registration

Dial Mo. oo 1

Zhain Matne | e —

Chain Mo, | S

o33 | cancel

1 Dial No. field: Enter the corresponding chain dial number. (30, 40 and 50 cpm* monochrome machines: between 0001 and
0600; 16, 18, 20, 22 and 25 cpm* monochrome machines: between 0001 and 0032; color machines: between 0001 and 1000)

2 Chain Name field: Enter a name for that chain dial number. (up to 20 characters)

3 Chain No. field: Enter the chain number that you want to dial using that chain dial number. (up to 32 digits)

6. Make sure that the registered information is correct and then click on the OK button.

7. Transmit the edited data to the fax machine. Refer to steps 9 and 10 under “5-1 Registering Self-Station Information” on

page 5-2 to transmit the edited data to the fax machine.
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5-3 Registering Dialing Information

(3) Registering group dial information

Perform the following procedure when you want to register information for group dialing.

1. Follow steps 1 through 6 under “5-1 Registering Self-Station Information” on page 5-2 and open the Address Editor for
FAX window. Then select the desired method of connection to the fax machine.

2. Point to the Dial command under the Registration menu. The Dial Registration window will appear.

% Untitled:1 - Address Editr for FAX

File Wiew Setting Registration Help

b
@ |¢g B e
= HJ Connect
. EE“E‘:””EC‘ Dial Registration Mumbsr of Registration |0

B Owninfo

io. | Destination ommunic a5 Mo pee

B mFax No. | Destinst | at... | Fax | speea

= W) Registration
B Disl
B Box

=

Hew | Import |

Ready UM

3. Click on the New button. The New Dial Registration dialogue box will appear.

Mew Dial Registration

[al type

‘One-Touch Dial

Chain Dial

Group Dial

Send [Program Dial]
Palling B [Program Dial]

aF. | Cancel

Page 5-14



5-3 Registering Dialing Information

4. Select Group Dial and then click on the OK button. The Group Dial Registration dialogue box will appear.

5. Register the group dial information. Enter the following registration information.

Group Dial Registration

Dial Mo. W 1

Group Mame | — 2
Destination List

Mao. | Destination Chain Mo, | Fax Mo, A — 3

Delete | — 4

Chain Deletion | — 5

|l

R

Ok | Cancel

1 Dial No. field: Enter the corresponding group dial number. (30, 40 and 50 cpm* monochrome machines: between 0001 and
0600; 16, 18, 20, 22 and 25 cpm* monochrome machines: between 0001 and 0032; color machines: between 0001 and 1000)

2 Group Name field: Enter a name for that group dial number. (up to 20 characters)

3 Add button: Lets you add destinations to the group. Refer to the procedure from the following step.

4 Delete button: Lets you delete destinations from the destination list for that group.

5 Chain Deletion button: Deletes any chain number that is registered for a selected destination.

6. Click on the Add button. The Add new destination dialogue box will appear.

Add new destination

Pozzible dials to add. Destination to be added
1-Teh l Chain | Detete | Chain Deletion |
Mo, Destination M. Deztination Chain Mo, Fa
section 1 group 2 o1 Fection 1 group 2 0g
0o02  zection 1 group 2 0004 =ection 2 group 1 0g
0004 section 2 oroup 1 oooy section 3 group 1 06
0005 section 2 group 2 0010 =ection 4 group 1 06
0007 section 3 growgp 1
0008 section 3 growp 2
00O section 4 groug 1 0BA: 41
0011 =ection 4 group 2 0E29993344
Mewy Faoe bo.
< | >
< | 3
Ok Cancel
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5-3 Registering Dialing Information

7. Add a new destination to the group.
Select from among the following 3 methods of adding destinations to a group.

Add a destination that is registered under one-touch dialing to the group
1 Click on the 1-Tch tab above the list at left and select the one-touch information that you want to add to the group.
* If your machine possesses abbreviated dialing capabilities, it is also possible to add destinations that are registered
under abbreviated dial numbers.
2 Click on the Add>> button. The selected information will be added to the list at right.

Add new destination 22X

Fossible disls to add Destination to be added

i I Chin | Delete | Chain Deletion
Mo. | Desfination Fax No. No. | Destination Chain No. Fa
0 p2 0001 section 1 group 2 08
0004 section 2 group 1 a6
0007 section 3 group 1 s
0010 section 4 group 1 s
2
New Fax No

< >

< B
oK cancel

Enter a destination fax number to be added to the group
1 Click on the New Fax No. button. The Input Fax No. dialogue box will appear.

2 Enter the destination fax number in the Fax No. field.
3 When performing F-Code Based Communication, select the Subaddress setting and then enter the corresponding

subaddress and password.
4 Click on the OK button. The Add new destination dialogue box will appear once again and the registered information

will be added to the list at right.

Add destinati [?][X
new destination ‘*‘El Input Fax No. @@

Possible disls to add. Destination to be added
Fa Ma.
1-Teh 1 Chain | Delete | Chain Deletion
| 0B29s8ssss —_2
Mo Destination Fax Mo, o Destination Chain ho. Fa
0001 section 1 group 2 06 Dial Mode
0004 section 2 group 1 08
o 0007 section 3 group 1 08 @ Normal {7 SUDEOIESS ——— 3
section 2 group 2 0010 section 4 graup 1 08
>
N Faox Mo |
< >
< B
Ok Cancel
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5-3 Registering Dialing Information

Adding a chain dial number

1 Click on the Chain tab above the list at left and select the chain dial information that you want to use.

2 Click on the Add>> button. The selected information will be added to the list at right.

3 Register the destination that you want to add to the group. Perform either steps 1 and 2 of “Add a destination that is
registered under one-touch dialing to the group” or steps 1 to 4 of “Enter a destination fax number to be added to the
group” above.

4 The added destination will be registered in the list at right under the number that corresponds to the designated chain

dial information.

Buossible dine 0 ackd Diestination b be acklecd
1 i ok | Deiste | coan Dassticn

Mo | Chen Hame Chain b Mo | Dostiradion Chen by Fa

| 2

| terwe o |

o | Cancel

8. Make sure that the registered information is correct and then click on the OK button.

9. Transmit the edited data to the fax machine. Refer to steps 9 and 10 under “5-1 Registering Self-Station Information” on page

5-2 to transmit the edited data to the fax machine.
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5-3 Registering Dialing Information

(4) Registering program dial information
Send transmission and polling reception procedures can be registered under program dialing.
Perform the following procedure when you want to register information for program dialing.

1. Follow steps 1 through 6 under “5-1 Registering Self-Station Information” on page 5-2 and open the Address Editor for
FAX window. Then select the desired method of connection to the fax machine.

2. Point to the Dial command under the Registration menu. The Dial Registration window will appear.

[ Untitled:1 - Address Editor for FAX
File Miew Setting Registration Help

= | &

= mﬂ Connect

B Comnect
= Setting

B Owninfo - -

B MALFAK Mo ‘ Destination ‘Commumcm.. Fax Ma. | Speed
=) il Registration

B Dial

B Box

w

&

:|

Dial Registration Mumber of Registration |0

Mervie Impott

Ready nUM

3. Click on the New button. The New Dial Registration dialogue box will appear.

Mew Dial Registration

Dial type

Chain Dial
Graup Dial

Send [Program Dial]
Paolling R [Program Dial]

(1] | Cancel
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5-3 Registering Dialing Information

4. Select Send (Program Dial) or Polling RX (Program Dial) as desired and then click on the OK button. The Send
(Program Dial) or Polling RX (Program Dial) dialogue box, as appropriate, will appear.

5. Register the program dial information. Enter the following registration information.

Send (Program Dial) 2]
Dial No. 1

Program Mame | 2

Destination List

Mo, | Destination Chain Mo, | Fax Mo, Add t 3
Delete J] 4
Chain Deletion
J 5
< I >
Settme ¢ OM & OFF 6

] ]
Ok | Cancel

1 Dial No. field: Enter the corresponding program dial number. (30, 40 and 50 cpm* monochrome machines: between 0001
and 0600; 16, 18, 20, 22 and 25 cpm* monochrome machines: between 0001 and 0032; color machines: between 0001 and 1000)
Program Name field: Enter a name for that program dial number. (up to 20 characters)

Add button: Lets you add destinations to the program. Refer to the procedure from the following step.

Delete button: Lets you delete destinations from the destination list for that program.

Chain Deletion button: Deletes any chain number that is registered for a selected destination.

o a0~ W N

Set Time radio buttons: Select the ON setting when performing a Timer-Controlled Communication and then enter
the start time for the programmed communication in the field below.

6. Click on the Add button. The Add new destination dialogue box will appear.

Add new destination

Pozsible disls to add. Drestination to be added
1-Teh | chain | Detete | chain Deletion |
M. Destination M. Destination Chain Mo. Fa
section 1 grougp 2 = il 0o section 1 group 2 [l
0004 =ection 2 group 1 06
0007 =ection 3 group 1 06
0010 =ection 4 grougp 1 oG
0010 zec 1 DEE 3
0011 =ection 4 group 2 099993344
Mewr Fao Mo,
< X
< | >
O Cancel
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5-3 Registering Dialing Information

7. Add a new destination to the program.
Select from among the following 3 methods of adding destinations to a program.

Add a destination that is registered under one-touch dialing to the program
1 Click on the 1-Tch tab above the list at left and select the one-touch information that you want to add to the program.
* If your machine possesses abbreviated dialing capabilities, it is also possible to add destinations that are registered
under abbreviated dial numbers.
2 Click on the Add>> button. The selected information will be added to the list at right.

YT — FIx
Possible dials to add Destination 1o be added
1 T I Chin | Delete | Chain Deletion
No. Destination Fax Mo, Mo Destination Chain No. Fa
secti up 2 0001 section 1 group 2 08
section 1 group 2 0004 section Z group 1 06
7 0007 section 3 group 1 06
0010 section 4 group 1 06
Agci== 2
Mew Fax Mo,

¢ 5

< >
QK Cancel

Enter a destination fax number that to be added to the program
1 Click on the New Fax No. button. The Input Fax No. dialogue box will appear.
2 Enter the destination fax number in the Fax No. field.
3 When performing F-Code Based Communication, select the Subaddress setting and then enter the corresponding
subaddress and password.
4 Click on the OK button. The Add new destination dialogue box will appear once again and the registered information

will be added to the list at right.

Add new destination Fx
—— Input Fax No.
Proszibie dials o add. Destination to be acded
Fax Mo.
1-Teh I Chain | Delete | Chain Deietion
[059a98s855 R S
ho Destination Faoc ho. o, Destination Chain No Fa
2 0001 section 1 group 2 06 Dial Mode
0004 section 2 group 1 [
0007 section 3 group 1 06 * Mormal ( Subaddr 3
0010 section 4 group 1 06
0M1  section 4 mup 2 0593993344 |
New Fx No |
1
< >
< ¥
Ok Cancel

Page 5-20



5-3 Registering Dialing Information

Adding a chain dial number

1 Click on the Chain tab above the list at left and select the chain dial information that you want to use.

2 Click on the Add>> button. The selected information will be added to the list at right.

3 Register the destination that you want to add to the program. Perform either steps 1 and 2 of “Add a destination that is
registered under one-touch dialing to the program” or steps 1 to 4 of “Enter a destination fax number to be added to the

program” above.

4 The added destination will be registered in the list at right under the number that corresponds to the designated chain

dial information.

Add new destination

-

1 PR § |

Cimbr

1 e o dd

[ Mo, | Chan Neme Chain Mo |

o001

0007
e

[r——,
secton | grow |
vecton 2 growp 1
secten 3 groug: |
sicton 4 grou 1

8. Make sure that the registered information is correct and then click on the OK button.

9. Transmit the edited data to the fax machine. Refer to steps 9 and 10 under “5-1 Registering Self-Station Information” on

page 5-2 to transmit the edited data to the fax machine.
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5-3 Registering Dialing Information

(5) Editing registered dialing information
It is possible to edit registered dialing information. It is also possible to select multiple destinations and simultaneously
change their corresponding information.

@ Edit registered information (individual data)
Perform the following procedure when you want to edit registered dialing information.

1. Follow steps 1 through 6 under “5-1 Registering Self-Station Information” on page 5-2 and open the Address Editor for
FAX window. Then select the desired method of connection to the fax machine.

2. Point to the Dial command under the Registration menu. The Dial Registration window will appear.
*If the information is registered under an abbreviated dial number, point to the Abbreviated Dial command. The

Abbreviated Dial Registration window will appear.

3. Select the dialing information that you want to edit and then click on the Edit button.

(% Untitled:1 - Address Editor for FAX

Fle Wiew Setting Registration Help
. 4 o
= %2 |7
= {3 connect
Connect A A q 14
L & sy Dial Registration Number of Registration
Qwen Info,
o Mo, | Destination | communicat .. | Fax Mo | speed
i Regstration & 0001 section 1 group 1 [One-Touch... 0899993311 MEDILIM
P € 0002 section 1 group 2 [One-Touch... 0699993312 MEDILM
Box B0003 section 1 all [Group Dial]
@ 0004 section 2 group 1 [One-Touch... 0539353321 HIGH
€ 0005 section 2 group 2 [One-Touch... 0699993322 HGH
BL0006 section 2 &l [Group Dial]
€ 0007 section 3 group 1 [One-Touch... 0899993331 Lowy
B 0005 section 3 group 2 [One-Touch... 0699993332 MEDILI
@y0o0s section 3 &l [Group Dial]
B 0010 section 4 group 1 [One-Touch... 069999334 HIGH
€ 0011 section 4 group 2 [One-Touch... 0699993344 HIGH
0012 section 4 all [Group Dial]
Bo016 Group 016 [Group Dial]
€ 0020 FREEDIAL [ChainDisl] 0120
< b
Hew Edit Copy ‘ Delete | Replace Sort Import
N——
Ready AP [NUM

4. Edit the registered information as desired.
To edit one-touch dial information, refer to “(1) Registering one-touch dial information” on page 5-9.
To edit chain dial information, refer to “(2) Registering chain dial information” on page 5-12.
To edit group dial information, refer to “(3) Registering group dial information” on page 5-14.
To edit program dial information, refer to “(4) Registering program dial information” on page 5-18.
To edit abbreviated dial information, refer to the procedure for editing one-touch dial information.

5. Make sure that the edited information is correct and then click on the OK button.

6. Transmit the edited data to the fax machine. Refer to steps 9 and 10 under “5-1 Registering Self-Station Information” on
page 5-2 to transmit the edited data to the fax machine.

Page 5-22



5-3 Registering Dialing Information

@ Edit registered information (multiple data)
It is possible to simultaneously change the destination name and fax telephone number, etc., for multiple destinations so
that they all have the same information in common.

Perform the following procedure when you want to edit registered dialing information for multiple destinations simultaneously.

1. Follow steps 1 through 6 under “5-1 Registering Self-Station Information” on page 5-2 and open the Address Editor for
FAX window. Then select the desired method of connection to the fax machine.

2. Point to the Dial command under the Registration menu. The Dial Registration window will appear.
*If the information is registered under an abbreviated dial number, point to the Abbreviated Dial command. The
Abbreviated Dial Registration window will appear.

3. Select multiple dialing entries that you want to edit and then click on the Edit button. The Edit multiple Dials dialogue
box will appear.

(% Untitled: 1, - Address Editor for FAX

File ¥iew Setting Registration Help
- ki o
= | & |2
= [ connect
Cannect A . .
. E;mng Dial Registration Murmber of Registration | 14
B owninfo N Destine c at... | Fa Speed
B MAFAX =N estination ommunicat... ax No. REE
o R Registration [FJoo01 section 1 group 1
Bf Dial @ 0002 ssction 1 group 2 MEDILM
B Box i
o004 section 2 group
6 0005 section 2 group 2
0006 section 2 &l [Graup Dial]
PJo007 saction 3 [One-Touch... 06 Lo
& 0005 section 3 group 2 [Gne-Tauch. MEDILM
@ho009 section 3 al [Groug Disl]
[J0010 section 4 group 1 [Cne-Tauch
0071 section 4 group 2 [One-Tauch HIGH
0012 section 4 al [Group Dial]
©ho0ts Group 016 [Group Disl]
& 0020 FREEDIAL [CheinDisl] 0120
< >
Mew Bt | | pete | Repmce Sart Import
| S—
Ready AP oM

4. Select which type of information will be changed for all of the selected entries and then enter the corresponding information
that they will have in common.
One-touch dial: Destination / Fax No./ TX Start Speed / Dial Mode
Chain dial: Destination / Fax No.
Group dial: Destination
Program dial: Destination
Abbreviated dial: Destination / Fax No./ TX Start Speed / Dial Mode

Edit multiple Dials

[~ Destination |

[~ Fax Mo, |

[~ Dial Mode
Ok | Cancel |

5. Make sure that the edited information is correct and then click on the OK button. The selected information will be edited.

6. Transmit the edited data to the fax machine. Refer to steps 9 and 10 under “5-1 Registering Self-Station Information” on
page 5-2 to transmit the edited data to the fax machine.
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® Copying dialing information

It is possible to copy registered dialing information and then change a portion of that information for registration as a new
dialing entry.

Perform the following procedure when you want to copy registered dialing information.

1. Follow steps 1 through 6 under “5-1 Registering Self-Station Information” on page 5-2 and open the Address Editor for
FAX window. Then select the desired method of connection to the fax machine.
*If the information is registered under an abbreviated dial number, point to the Abbreviated Dial command. The
Abbreviated Dial Registration window will appear.

2. Point to the Dial command under the Registration menu. The Dial Registration window will appear.

3. Select the dialing information that you want to copy and then click on the Copy button. The Select No. dialogue box will
appear.

(¥ Untitled:1 - Address Editor, for FAX

Eile Yiew Setting Registration Help
o hiy 2
(= = ¥ |7
= @ connect
Connect A - - o
P Dial Registration humber of Registration
Own nfo.
. 0. estination ommunicet .. | Fax Na. pee
B MFAx Mo, | Destin IE at.. | Faxh [ speed
=i Registration @ 0001 section 1 group 1 [One-Touch... 0633393311 MEDILIM
Edoii} € 0002 section 1 group 2 [One-Touch... DB9993312 WEDILIM
B 0003 section 1 all [Graup Dial]
€ 0004 section 2 group 1 [One-Touch... 0699993321 HIGH
@ 0005 section 2 group 2 [One-Touch... 0BI99OEI22 HIGH
B0006 section 2 &l [Group Disl]
€ 0007 section 3 group 1 [One-Touch... DB39993331 Lowy
B 0005 section 3 group 2 [One-Touch... 0699993332 MEDILI
By0003 section 3 &l [Group Disl]
B 0010 section 4 group 1 [One-Touch...  0B2999334 HIGH
€ 0011 section 4 group 2 [One-Touch... 0639993344 HIGH
0012 section 4 all [Group Disl]
Byo016 Group 016 [Group Disl]
€ 0020 FREEDIaL [Chain Disl] ™20
< b
Hew Ecit Copy ‘ Delete | Replace Sort Import
Ready CAP UM

4. Designate the new dialing information number that you want to use for the copied data. Enter the desired number in the
Dial No. field or use the dropdown menu to select that number.

Select No.

Dial Mo, m
Ok | Cancel |

5. Click on the OK button. The copied dialing information will be copied to the selected number.

6. Refer to “@ Edit registered information (individual data)” on page 5-22 or “@ Edit registered information (multiple data)”
on page 5-23, as appropriate, and edit the copied dialing information.

7. Transmit the edited data to the fax machine. Refer to steps 9 and 10 under “5-1 Registering Self-Station Information” on
page 5-2 to transmit the edited data to the fax machine.
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@ Replacing data strings

Itis also possible to select multiple dialing entries and simultaneously change specific data strings that they have in common.

Perform the following procedure when you want to replace data strings.

1. Follow steps 1 through 6 under “5-1 Registering Self-Station Information” on page 5-2 and open the Address Editor for

FAX window. Then select the desired method of connection to the fax machine.

2. Point to the Dial command under the Registration menu. The Dial Registration window will appear.
* If the information is registered under an abbreviated dial nhumber, point to the Abbreviated Dial command. The

Abbreviated Dial Registration window will appear.

3. Select multiple dialing entries for which you want to change a specific data string that they have in common, and then

click on the Replace button. The Replace the letter String dialogue box will appear.

(% |Untitled:1 - Address Editor for FAX.
Eile ¥iew Setting Redgistration Help

Number of Registration | 14

[ Feox o

| speed

€ 0004 section 2 gravp 1
10005 section 2 group 2
Byonoe section 2 all

@ 0007 section 3 group 1
0005 section 3 graup 2
@yonoa section 3 al

& 000 section 4 group 1
@ 0011 section 4 group 2
@yom2 section 4 all
@y0mE Group 016
0020 FREE DISL

<
Hew Edit

0699993311

h.. DB9999332

o ﬁ 2 ?
= [ connect
Cannect N " "

o SDeﬂm Dial Registration

B owninto

B WFax Mo. | Destination
= & Registration @ 0001 section 1 group 1

[egiai] @ 0002 section 1 group 2

B Box @003 section 1 al

[one-Toueh.,
[one-Toush.
[Group Dial]
[One-Touch.
[one-Toueh.,
[Group Diall
[One-Touch.

[One-Touch.
[Graup Diall
[Group Diall
[Chein Dil]

copy | Delete

0699993321
0699993322

069993331
0699993332

0699993341

0639693544

o120

Replace |

MEDILIM
MEDIM

HGH
HGH

Lo
MEDILIM

HGH
HGH

soi | import

Ready

cap [num

4. Select the field(s) that the common data string is in, enter the string into the corresponding Search the letter String
field(s) and then enter the replacement string in the corresponding Replace the letter String field(s).

Search the letter String

Replace the letter String

[T Subaddress

[~ Password

OK | Cancel

NOTE

Except for the Fax No. field, all instances that match the data string that is entered into each Search the letter String field
will be replaced with the string that is entered in the corresponding Replace the letter String field. In the case of the Fax
No. field, however, if there is more than one case of that string in an individual data entry in that field, only the first instance

will be replaced.

Example) The current information is registered as “0120XXX0120”

String in the Fax No. field String in the Replace the letter String field
3456

0120

Page 5-25

3456XXX0120



5-3 Registering Dialing Information

5. Click on the OK button. The data strings will be replaced.

6. Transmit the edited data to the fax machine. Refer to steps 9 and 10 under “5-1 Registering Self-Station Information” on

page 5-2 to transmit the edited data to the fax machine.

® Changing the order of dialing information

It is possible to change the displayed order of registered dialing information.

Perform the following procedure when you want to change the order of registered dialing information.

1. Follow steps 1 through 6 under “5-1 Registering Self-Station Information” on page 5-2 and open the Address Editor for

FAX window. Then select the desired method of connection to the fax machine.

2. Point to the Dial command under the Registration menu. The Dial Registration window will appear.

*If the information is registered under an abbreviated dial number, point to the Abbreviated Dial command. The

Abbreviated Dial Registration window will appear.

3. Click on the Sort button. The Sort the Dials dialogue box will appear.

ntitled:1 - Address Editor, for FAX

Eile  Miew Setting Registration Help
o hiy o
= & "2 |7
= & connect
Connect i i - 14
L 5 s Dial Registration HNumber of Registration
Qwen Info
o estination ommunic: ax No pee
E No. | Destinati E at . | Faxh | Spesd
- ij Registration @ 0001 section 1 group 1 [One-Touch... 0839993311 MEDILIM
Br 5 € 0002 section 1 group 2 [One-Touch... DBI9893312 MEDILIM
Box B0 section 1 all [Group Disl]
B 0004 section 2 group 1 [One-Touch... 0693893321 HIGH
€ 0005 section 2 group 2 [One-Touch... DBI9993322 HIGH
@y0006 section 2 al [Group Disl]
€ 0007 section 3 group 1 [One-Touch... DE99993331 Low
B 0002 section 3 group 2 [One-Touch... 0699993332 MAEDILINA
By0o0s section 3 al [Group Dial]
@ 000 section 4 group 1 [One-Touch... 0639993341 HiGH
@ 001 section 4 group 2 [One-Touch... 0639853344 HIGH
Tyoo12 section 4 all [Group Disl]
B0 Group 016 [Group Disl]
€ 0020 FREE DIAL [Chain Dial] 0120
£ >
New Eclt Copy | Delete | Replace ” Sort | ] Impart ‘
—
Ready CAP WUM

4. Select from the list at left the dialing information whose order you want to change and then click on the >> button. The

selected information will be moved to the list at right. It is possible to select and move more than one entry at a time.

Sort the Dials

Dial List

?ﬂ' TEstmaton

D001 section 1 group 1
0002 section 1 group 2
0003 section 1 all
section 2 group 1
0005 section 2 group 2
Q006 section 2 all
0007 =ection 3 group 1
0008 section 3 group 2
0003 section 3 &l
0010 section 4 group 1
0011 section 4 group 2
o012 zection 4 all

0016 Group M6

0020 FREE DAL

FORCTon
[One-Touch Dial]
[One-Touch Dial]
[Group Disl]
[One-Touch Disl
[One-Tauch Dial]
[Graup Disl]
[One-Touch Dial]
[One-Tauch Dial]
[Group Disl]
[One-Tauch Dial]
[One-Touch Dial]
[Group Disl]

-
= |

=

[Group Disl]

[Chain Dial]

Buffer List

Destination Function

Sort the Dials

Dial List Buftfer List
Mo. | Destination Function A Destination Funetion
oo section 1 group 1 [One-Touch Dial]
ooz section 1 group 2 [One-Touch Disl]
0oo3 section 1 all [Group Dial]

0004 section 2 group 1
0005 section 2 group 2
DO0B  =ection 2 all
0007 section 3 group 1
0008 section 3 group 2
0008 section 3 all
0010 zection 4 group 1
001 section 4 group 2
0mM2  section 4 al
om3

o014

oms

006 Group 016

o7

oms

0019

0020 FREE DIAL [Chain Dial]

0021 B

[Gne-Touch Dial]
[One-Touch Dial]
[Group Disl]
[@ne-Touch Dial]
[ne-Tauch Dial]
[Graup Disl]
[One-Touch Dial]
[Gne-Touch Dial]
[Group Disl]

[Group Disl]

Ok Cancel
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5. Select the entry or entries in the list at right and then their destination (open number(s)) in the list at left, and click on the

<< button. The information selected in the list at right will be moved to the selected location(s) in the list at left.

Sort the Dials Bx

Sort the Dials

Dial List Buffer List Dial List Butter List
Mo, Destination Function Destination Function MNo. | Destination Function o Destination Function
0001 section 1 group 1 [One-Tauch Dial] 0001
0002 section 1 group 2 [One-Touch Dial] 0002
0003 section 1 &ll [Graup Dial] 0003
0004 section 2 group 1 [One-Touch Disl] ) 0004 section 2 group 1 [One-Tauch Disl] =
0005 section 2 group 2 [One-Touch Dial] 0005 section 2 group 2 [One-Tauch Dial]
0006 section 2 &l [Group Dial] 0006 section 2 &l [Graup Dial]
0007 section 3 group 1 [Gne-Touch Dial] 0007 section 3 group 1 [Cne-Touch Dial]
0008 section 3 group 2 [One-Touch Disl] 0008 section 3 group 2 [2ne-Tauch Disl] - :
0009 section 3 all [Group Dial] _> 0009 section 3 all [Group Dial]
0010 section 4 group 1 [One-Touch Dial] 0010 ssction 4 group 1 [One-Tauch Disl]
0011 section 4 group 2 [One-Touch Disl] 0011 section 4 group 2 [One-Touch Dial]
0012 section 4 all [Group Disl] TOT> Eecten & &l TGTous OTall
0m3 0013 section 1 group 1 [One-Tauich Disl]
0m4 0014 section 1 group 2 [One-Tauch Dil]
oms 0015 section 1 all [Graoup Dial]
0ME  Group 016 [Group Dial] QOIS WE u Cial)
0m7 017
0ms 00E
0mse 0019
0020 FREE DIAL [Chain Dial] 0020 FREEDIAL [Chain Dial]
0021 0021 ~
£ Ok Cancel 4 oK Cancel

6. Repeat steps 4 and 5 until all entries are arranged in the desired order.

NOTE

When you are finished, make sure that all of the entries are back in the list at left. This procedure can not be completed if

there are any dialing entries remaining in the list at right.

7. Make sure that the order of entries is correct and then click on the OK button.

8. Transmit the edited data to the fax machine. Refer to steps 9 and 10 under “5-1 Registering Self-Station Information” on

page 5-2 to transmit the edited data to the fax machine.
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(6) Deleting dialing information

Perform the following procedure when you want to delete dialing information.

1. Follow steps 1 through 6 under “5-1 Registering Self-Station Information” on page 5-2 and open the Address Editor for
FAX window. Then select the desired method of connection to the fax machine.

2. Point to the Dial command under the Registration menu. The Dial Registration window will appear.
*If the information is registered under an abbreviated dial number, point to the Abbreviated Dial command. The

Abbreviated Dial Registration window will appear.

3. Select the dialing information that you want to delete and then click on the Delete button.

[E|Untitled:1 - Address Editor for FAX
File Wiew Setting Registration Help

Ready

=@ |¢gg &FF v
= ﬂg Connect
B Comnect Dial Registration Mumber of Registration |14
= il Setting 9
B Owninto v -
B) MALFAX Ma. | Destination ‘ Communicat.. ‘ Faz Ma. | Speed
= & Registration € 0001 section 1 group 1 [One-Touch...  0R29983311 WEDILM
Br 7 0002 section 1 group 2 [COne-Touch... 0699993312 MEDILIM
B Box By0003 section 1 &l [Broup Disl]
B 0004 section 2 group 1 [One-Touch... 0699993321 HIGH
B 0005 section 2 group 2 [COne-Touch... 0688983322 HIGH
@000 section 2 &l [Group Dial]
B 0007 section 3 group 1 [One-Touch... 0693933331 LChy
B2 0008 =ection 3 group 2 [©ne-Touch 06885983332 MEDILM
@JDUDQ ection 3 all [Group Dial]
B 0010 section 4 group 1 [One-Touch 0683533341 HIGH
B 0011 section 4 group 2 [One-Touch...  0B99993344 HIGH
@yo012 section 4 sl [Graup Dial]
@yo01e Group 016 [Graup Dial]
EF 0020 FREE DiaL [Chain Dial] o0
< >
Merwr Import

Eciit Copy Delete | Replace ‘ Sort
——

CAP MUM

4. Transmit the edited data to the fax machine. Refer to steps 9 and 10 under “5-1 Registering Self-Station Information” on

page 5-2 to transmit the edited data to the fax machine.
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(7) Registering abbreviated dialing information
If your machine possesses abbreviated dialing capabilities, it is also possible to register abbreviated dialing information.
Perform the following procedure when you want to register abbreviated dialing information.

1. Follow steps 1 through 6 under “5-1 Registering Self-Station Information” on page 5-2 and open the Address Editor for
FAX window. Then select the desired method of connection to the fax machine.

2. Point to the Abbreviated Dial command under the Registration menu. The Abbreviated Dial Registration window will
appear.

(% Untitled:1 - Address Editor for FAX

Eile Yiew Setting Registration Help
@ Lig
s || 2|9
= Cornect
Connect Abbreviated Dial Registration
= &1 Setting
Ownnfa. Murnber of Registration 1
No. ‘ Destination ‘ Far Mo. ‘ Speed | Pass..
@ 0000 =section 2 graup 1 0699933321 HIGH
New | | | ‘ | son | mpon |
Ready HUM

3. Click on the New button. The Abbreviated Dial Registration dialogue box will appear.

Abbreviated Dial Registration

Dial Mo, noo1

Destination |

Fax Mo. |

T Start Speed  |HIGH - Dietail zetting
ak. | Cancel |

4. Refer to steps 5 through 16 under “(1) Registering one-touch dial information” on page 5-9 and perform the corresponding
procedure.

Page 5-29



5-4 Registering Box Information

You can use the Address Editor for FAX to register and change the box information that is stored in the fax machine itself.
Perform the following procedure when you want to register or change the fax’s box information.

(1) F-Code Based Confidential box
Perform the following procedure when you want to register or change the fax’s F-Code Based Confidential box information.

1. Follow steps 1 through 6 under “5-1 Registering Self-Station Information” on page 5-2 and open the Address Editor for
FAX window. Then select the desired method of connection to the fax machine.

2. Point to the Box command under the Registration menu. The Box Registration window will appear.

3. Click on the Subad. Conf. tab in the Box Registration window. The F-Code Based Confidential box list will appear.

(% Untitled:1 - Address Editor, for FAX

File View Setting Registration Help

=3

u|mﬁ

= {37 cormect

Yelv
Le SDE“:;;WC‘ Box Registration

CwnInfo
% T Subad. Cont. | Enbryptian | Sussd. Relay |

=il Registration
B Disl No. | Subadere..| MAFAX RY | Pages A
Br [ oot

ooz

o003

ono4

ooos

o008

oaor

008

0009

1o

o1

o2

om3

o4 9

< >

Ecit

Ready AP [NUM

4. Select from that list the number of the box that you want to register or edit.
5. Click on the Edit button. The Subaddress Confidential Box dialogue box will appear.

6. Enter the following registration information.

hla o0a1
Subaddress 1
Pazzword )
[ RALFAX RX 3

1 Subaddress field: Enter the subaddress that corresponds to the F-Code Based Confidential box. (4 digits)

2 Password field: Enter the password for that subaddress. (4 digits)

3 NW-FAX RX checkbox: Put a check in this box if you want that F-Code Based Confidential box to be used for
Network FAX reception.

7. Click on the OK button. The registered or edited information will appear in the F-Code Based Confidential box list.

8. Transmit the edited data to the fax machine. Refer to steps 9 and 10 under “5-1 Registering Self-Station Information” on
page 5-2 to transmit the edited data to the fax machine.
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(2) Encryption box

Perform the following procedure when you want to register or change the fax’s Encryption box information.

1. Follow steps 1 through 6 under “5-1 Registering Self-Station Information” on page 5-2 and open the Address Editor for
FAX window. Then select the desired method of connection to the fax machine.

2. Point to the Box command under the Registration menu. The Box Registration window will appear.

3. Click on the Encryption tab in the Box Registration window. The Encryption Box list will appear.

V% Untitled:1 - Address Editor, for FAX

Fie Yiew Setting Regitration Help

o B y‘ k?‘ 7 ‘
= {3 connect

i ?ﬁﬁ;ﬂnm Box Registration

O Info,
% MALFAX Subad. Cojf. Encryption ]s baol Re\ayl
=l Registration

B Dial hio. Box Mo, Encryplion Print on ... | NW.FAXRY | Pages

3 Box

=

0002
0003
0004
0005
0006
ono7
0008
0003
o010
o011
o012
o013
o014
015

Ecit

Ready AP UM

4. Select from that list the number of the box that you want to register or edit.
5. Click on the Edit button. The Encryption Box dialogue box will appear.

6. Enter the following registration information.

Encryption Box

Mo. ufuln}]
Box Mo, E— 1
Biox 1D — 2
3

Encryption Code J— 4
[v Print on R

v P-F A R

Ok | Cancel |

1 Box No. field: Enter the number of the Encryption box. (4 digits)

2 Box ID field: Enter the box ID that corresponds to the Encryption box. (4 digits)

3 Encryption Code field: Enter the ID number that corresponds to the Encryption key to be used for Encryption
Transmission. (between 01 and 20)

4 ... button: Lets you register Encryption keys. Refer to the procedure from the following step.

5 Print on RX checkbox: Put a check in this box if you want documents received during an Encryption Communication to
be printed at the fax machine.

6 NW-FAX RX checkbox: Put a check in this box if you want that Encryption box to be used for Network FAX reception.
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7.To register an Encryption key, go to the next step.
To continue without registering an Encryption key, go directly to step 13.

8. Click on the ... button for the Encryption Code field. The Encryption Key Selection dialogue box will appear.

Encryption Key Selection ['? |F§|
Encrygption ... | Encryption Key -
o1
0z
03
04
05 142B83C4D5EGF 7590
06
o7
03
o]

10

11 ABCDEF 234567590

12

13

14

15 st

£ b
—T— |

Ok | Cancel |

9. Select the Encryption key ID number that you want to register and then click on the Edit button. The Encryption Key
Registration dialogue box will appear.

10. Use numerals (0 to 9) and/or the English alphabet (A to F) to enter the desired 16-digit Encryption key.

Encryption Key Registration

Ma. 10
Encryption Key
Ok | Cancel |

11. Click on the OK button. The registered information will appear in the Encryption Key Selection dialogue box.

12. Click on the OK button. The Encryption Box dialogue box will appear once again.

13. Make sure that the registered information is correct and then click on the OK button.

14. Transmit the edited data to the fax machine. Refer to steps 9 and 10 under “5-1 Registering Self-Station Information” on
page 5-2 to transmit the edited data to the fax machine.

Page 5-32



5-4 Registering Box Information

(3) F-Code Based Relay box

Perform the following procedure when you want to register or change the fax’s F-Code Based Relay box information.

1. Follow steps 1 through 6 under “5-1 Registering Self-Station Information” on page 5-2 and open the Address Editor for
FAX window. Then select the desired method of connection to the fax machine.

2. Point to the Box command under the Registration menu. The Box Registration window will appear.

3. Click on the Subad. Relay tab in the Box Registration window. The F-Code Based Relay box list will appear.

(' Untitled:1 - Address Editor, for FAX

File View Setting Registration Help
o &
= a|gf &|F v ¢
Connect
B Connect f .
5 &) Setting Box Registration
Own Info.
B wvwli: Subad. Conf. IEnErvptiD Sukad. Relay }
= R Resistration
P Dial Mo Subsddress
Y Box fose———————
0002
0003
0004
0005
0008
filierd
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0009
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o012
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4. Select from that list the number of the box that you want to register or edit.

5. Click on the Edit button. The Subaddress Relay Box dialogue box will appear.
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6. Enter the following registration information.

Subaddress Relay Box E|E|
Mo, 0001 1
Subaddress [1241 Password (4321 2
Destination List
Mo. | Destination Chain Mo, Fax Mo Add 5
000 section 1 group 1 0599993311
o004 section 2 group 1 0593993321 Delete 6
0007 section 3 group 1 0699993331
0010 zection 4 group 1 0699993341  Chain Deletion__l__ 7
< >
Print Here oM CofF 1 3
Report retum address
Report return address setting — 4
Add 5

Delete :l__ 6
Chain Deletlnn:l__ 7

Cancel

1 Subaddress field: Enter the subaddress that corresponds to the F-Code Based Relay box. (4 digits)

2 Password field: Enter the password for that subaddress. (4 digits)

3 Print Here radio buttons: Turns printout at the fax machine ON or OFF during F-Code Based Relay reception.

4 Report return address setting radio buttons: Turns the function to send a report regarding the communication ON or
OFF. If you select the ON setting, you will need to designated the
destination for the report.

5 Add button: Lets you add destinations that will receive either the communication or the report. Refer to the procedure

from the following step.

6 Delete button: Lets you delete destinations from either the communication destination list or the report destination list.

7 Chain Deletion button: Deletes any chain number that is registered for a selected communication destination or report

destination.

7. To add a destination under either Destination List or Report return address, click on the corresponding Add button.
The Add new destination dialogue box will appear.

Add new destination

Passible disls to add, Destination to be acdsd
1-Teh I Chain 1 Delete Chain Deletion
o Destination Fax Mo Mo Destination Chiain ko Fa
2 0o section 1 group 2 06
0004 section 2 group 1 06
0007 section 3 group 1 06
0010 section 4 group 1 i3
0010 B 4
01 section 4 group 2 0699993344
Mesw Fax No
< >
£ b
Ok cancel

Page 5-34



5-4 Registering Box Information

8. Add a new destination to the list.
Select from among the following 3 methods of adding destinations to the list.

Add a destination that is registered under one-touch dialing to the list
1 Click on the 1-Tch tab above the list at left and select the one-touch information that you want to add to the list.
* If your machine possesses abbreviated dialing capabilities, it is also possible to add destinations that are registered
under abbreviated dial numbers.
2 Click on the Add>> button. The selected information will be added to the list at right.

o concel

Enter a destination fax number to be added to the list
1 Click on the New Fax No. button. The Input Fax No. dialogue box will appear.
2 Enter the destination fax number in the Fax No. field.
3 When performing F-Code Based Communication, select the Subaddress setting and then enter the corresponding
subaddress and password.
4 Click on the OK button. The Add new destination dialogue box will appear once again and the registered information
will be added to the list at right.

Add new destination ZIx)
Input Fax No. E] @
Possible dials to add Destination to be adusd
1-Ten | chain | Deiete | chain Destion Fa: No.
o Destination Chain ho. Fa | 0699995555 2
ooo1 section 1 group 2 06
0004 section 2 group 1 08
o007 section 3 group 1 o6 Dial Made
0010 section 4 group 1 08
' * Mormal (" Subsddress ——— 3
5 X 41
0011 section 4 group 2 0593933344 et _>
Mew Fax Mo, |
< 5
< >
Ol | Cancel
oK Cancel

Adding a chain dial number
1 Click on the Chain tab above the list at left and select the chain dial information that you want to use.
2 Click on the Add>> button. The selected information will be added to the list at right.
3 Register the destination that you want to add to the list. Perform either steps 1 and 2 of “Add a destination that is registered
under one-touch dialing to the list” or steps 1 to 4 of “Enter a destination fax number to be added to the list” above.
4 The added destination will be registered in the list at right under the number that corresponds to the designated chain
dial information.

Add new destination (5]

1 Pursbin s 0 bt [r—

v coh | ] et

| Chan Name. Chn b [t Dostrtion Chan s
001 ecton 1 grou 1
0004 gecton 2 group 1
D007 secken 3 g 1
D010 secton 4 groue 1

BRRER

|

oK Carce
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9. Make sure that the added destinations are correct and then click on the OK button. The Subaddress Relay Box dialogue

box will appear once again.
10. Make sure that the registered information is correct and then click on the OK button.

11. Transmit the edited data to the fax machine. Refer to steps 9 and 10 under “5-1 Registering Self-Station Information” on
page 5-2 to transmit the edited data to the fax machine.

(4) Deleting registered boxes
Perform the following procedure when you want to delete registered boxes.

1. Follow steps 1 through 6 under “5-1 Registering Self-Station Information” on page 5-2 and open the Address Editor for
FAX window. Then select the desired method of connection to the fax machine.

2. Point to the Box command under the Registration menu. The Box Registration window will appear.

3. Click on the tab that corresponds to the box that you want to delete, either the Subad. Conf. tab, the Encryption tab or
the Subad. Relay tab.

4. Select the box that you want to delete and then click on the Delete button.

V% Address.fed:1 - Address Editor for FAX
Eie Yiew Sethng Registration Help

=
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&
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o gamﬁ;mw Box Registration
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B MALFAX
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Ready LK

5. Transmit the edited data to the fax machine. Refer to steps 9 and 10 under “5-1 Registering Self-Station Information” on
page 5-2 to transmit the edited data to the fax machine.
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It is possible to import FED-formatted dialing data as well as address data that has been created with other applications.
Compatible formats are:

* CSYV files
* Files saved by the Address Book for Network FAX (FDT format)
* Files saved by the Address Editor for FAX utility (FED format)

Perform the following procedure when you want to import address data.

1. Follow steps 1 through 6 under “5-1 Registering Self-Station Information” on page 5-2 and open the Address Editor for
FAX window. Then select the desired method of connection to the fax machine.

2. Point to the Dial command under the Registration menu. The Dial Registration window will appear.

3. Click on the Import button. The Import Tool dialogue box will appear.

Import Tool

The file ta ke imported

Text File (C5Y)

Address Book for Metwwaork FAX (FDT)
Address Editor for FAX (FED)

4. Select the desired file format from the The file to be imported list and then click on the Import button. The Open dialogue
box will appear.

(This screen-shot shows the selection of an CSV file.)

Open @
Lok in: |_J Sample j &= £ B

E ExpFile

File narme: |E:<pFi|e.n::S\-|
Files of type: |ESV files [* cev) ﬂ Cancel

5. Select the desired file and then click on the Open button.
If you selected a CSV file, the Dial Import dialogue box will appear. In this case, go to the next step.

If you selected an FDT file, the confirmation of the imported contents. dialogue box will appear. In this case, go
directly to step 8.

If you selected a FED file, the All dials will be overwritten. Are you sure? dialogue box will appear. Click on the OK
button to register to the imported dialing data and then go direcitly to step 16.
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5-5 Importing Data

6. Select the items in the dropdown menu that you want to have correspond to each field (Destination, Fax No., etc.) in the
CSV data.
If the Download the file as it is. checkbox is NOT selected, any items in the CSV data that do not contain any data at all
will be deleted when the data is registered. If that checkbox is selected, even blank items will simply be registered as

empty fields.
Dial Import E|@

Dial Field Text Field
Destination | Destination” -]
[Fait No. ["Fax No." =]
[T Start Speed |"TH Start Speed” =l
Dial Mode |"Dial Mode” =]
Encry. Key ["Encry. Key" ]
Box No. ["Bow No.” ]
‘Subaddress "Subaddress” =]
Password ["Password” ]
T Download the file as its.

[ o | conce |

7. Click on the OK button. The Confirmation of the imported contents dialogue box will appear.

8. Refer to the “NOTE” below and select the desired method of adding data only after making sure that there are no “!I” or “?”
marks appearing in the list.
* To add the imported data only to unregistered dialing numbers in the current data, go to the next step.
* To add all of the imported data to the current data regardless of whether both registered and unregistered dialing
numbers are overwritten by that data, go directly to step 13.

Confirmation of the imported contents

Adedz to the non-registered Disl. |

Edlit Al digls will be overwriten. |
| Drestination Fax Mo. | Subaddress ~
I OneTouch3s0 - TH 1 00E+32

7 OneTouch Encryption Ke... 270-570
571

System group 1 1254
System group 2 2345
System group 3 3456
System group 4 S67E
Enginest groug 1 112233
Engineet group 2 225344
Engineer group 3 334455
Enginest group 4 445566
Enginest group 5 SAEETY
! oneTouchssl - TH 1 00E+32

7 OneTouch Encryption Ke. . S70-570
571
System group 1 1234
Syatem group 2 2345 »

NOTE

Any items which appear in the list with one of the following symbols, or are displayed in red or blue, need to be edited. Select
the item that you want to edit, click on the Edit button and then verify and edit the information as necessary. (Refer to “(1)
Registering one-touch dial information” on page 5-9.)

?: There is a destination item that exceeds the acceptable number of characters.

I: The fax number contains either a letter of the alphabet or another symbol that cannot be registered.
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5-5 Importing Data

9. Click on the Adds to the non-registered Dial. button. The Add new address dialogue box will appear.

Add new address

Possible dials to add. Mon-registered Dial

Destination | Fax Mo. Abbr 1-Tch
OneTouch Encryption 570-570

ETal )
System graup 1 1234 Mo. | Destination Fax Mo,
System group 2 2345 0oz
System group 3 3456 Add>> gggi
System group 4 5675 0oos
Enginesr groug 1 112233 Delete 0006
Engineer group 2 223344 ooz
Engineer group 3 334455 oong
Engineer group 4 445566 oo
Enginest group 5 SEEETT oo
OneTouch Encryption 570-5370 oo

571 omz2
System group 1 1234 0m3
System group 2 2345 0014
System group 3 3456 0015
System group 4 LE73 00e
Engineer group 1 112233 gg:‘l ;
Enginest group 2 223344 Pt b
Enginesr group 3 334455 < >
Engineer group 4 445566
Engineer group 5 S5BETT
< > ak | Cancel

10. Select from the list at left the dialing entry you want to add.

11. Select the destination in the list at right and then click on the Add>> button. Any information added to the list at right will
be added to the currently registered information.

NOTE

If you move a dialing entry to a location in the list at right under which another entry is already registered, the new information
will be written over the previous one.

12. Make sure that the registered information is correct and then click on the OK button. The imported dialing information
will be registered. Go directly to step 16.
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5-5 Importing Data

13. Click on the All dials will be overwritten. button. The Overwrite the One-Touch Dial dialogue box or the Overwrite
the Abbreviated Dial dialogue box will appear.

Owverwrite the One-Touch Dial

Please select the number to start for overwriting.

Mo, Destination Fa Ma. i

000 section 1 group 1 0667643311
0002  section 1 group 2 0667643312
o003 section 1 all

0004  section 2 group 1 0667643321
0005  section 2 group 2 0667643322
0006 section 2 al

0007 section 3 group 1 066764333
0008  section 3 group 2 0667643332
o009 section 3 all

0010 =section 4 group 1 0667643341
0011 section 4 group 2 0667643344
0012 section 4 al

0013

o014

o015

0016 Group 016

oMy ¥y

Cancel |

14. Select the dial number at which you want to start writing data to the fax machine and then click on the OK button. The
operation to write data will start from the selected number downward.

NOTE
It is only possible to register information for up to 600 dial numbers (up to 1000 dial numbers for C2520, C3225, C3232,

C2525E, C3225E, C3232E and C4035E). Any data over and above that will NOT be registered.

15. Make sure that the registered information is correct and then click on the OK button. The imported dialing information
will be registered.

16. Transmit the edited data to the fax machine. Refer to steps 9 and 10 under “5-1 Registering Self-Station Information” on
page 5-2 to transmit the edited data to the fax machine.
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5-6 Saving Data as an FED-formatted File

It is possible to save registered data as an FED-formatted file.
Perform the following procedure when you want to save the registered data in this way.

1. Follow steps 1 through 6 under “5-1 Registering Self-Station Information” on page 5-2 and open the Address Editor for
FAX window. Then select the desired method of connection to the fax machine.

2. Point to the Save As... command under the File menu. The Save As dialogue box will appear.

Save As @
Save i ||,'_J #y Documents j i £ EQ-

IS My eBooks
2y Music
uﬂMy Pictures

File narme: |Address
Save as type: |FX Data Files (% fed] | Cancel

3. Select the location to save the file.

4. Enter a name for the file and then click on the Save button.
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Section 6 Specifications

@ Operating Environment

Hardware.........cccooeevveiiieeeeeeeeeeeeeeei,
INterface ........oooovveeeeeeeeeeeeeeee,
Operating System .......cccccccvevieeeeniennnne

@® Network FAX Transmission

Transmission Resolution .....................

Document Size .......cccevveeiiiecnnnee,
Automatic Redialing ..........cccceeeiieeeen.
Delayed TX ...ooocieeeiiiiiieee e

Concurrent print ........cccoevceievieeenieens

Transmitted Faxes .......cccceeeeeereevirnnnnen.

Broadcast Transmission ......................
Rotation Transmission ...........cccceevuee...
Restricted ACCESS ....uvveeeeeeeeiiiieeeiinnn.

Cover Page ......ccccceeveeiieiiieiieeeee
Maximum No. of Fax Pages................

® Network FAX Reception

Received Faxes .....ccccccccceeeeeeeeennn.

Reception Notice .......ccccceeevenreeenn.

Long Fax Pages ........cccoeeeevveeenee.

@® Miscellaneous

Address BOOK.........cccevvvvviiiieeeeenns

Address Editor for FAX........ccccen......

Network FAX Transmission Report

IBM PC-AT compatible computer

10BASE-T or 100BASE-TX

Windows 2000 (Professional, Server, Advanced Server),
Windows XP, Windows Server 2003 and Windows Vista

Normal (200 dpi x 100 dpi equivalent)

Fine (200 dpi x 200 dpi equivalent)

Ultra fine (400 dpi x 400 dpi equivalent)

Standard paper sizes only (Maximum 11" x 17" [A3])

Controlled at the fax machine

Based on settings in the Network FAX Driver (setting is possible to any 1 minute
increment within the subsequent 24 hour period)

Fax transmission and concurrent print-out at the fax machine is available

Fax data files delivered to designated computer (where Scanner File Utility is installed)
in designated format (PDF or Multi-page TIFF)

Up to 80 destinations

Available

Based on entry of access code in the Network FAX Driver. Viable access code
registration and Restricted Access management performed at the machine.
Format settings available in the Network FAX Driver

Up to 1000 pages
*The maximum amounts noted above may not be attainable depending upon certain
fax conditions.

Fax data files delivered to designated computer (where Scanner File Utility is installed)
in designated format (PDF or Multi-page TIFF)

Notice of fax reception by e-mail (to a maximum of 10 e-mail addresses) or directly
to computers on the network (to a maximum of 10 computer addresses)

Long pages are not separated for delivery. Pages which exceed 17" [431 mm] can
only be saved as TIFF files.

Individual and group destination registration available (up to 3000 destinations)
Imported file format: CSV , FDT (proprietary format) or FED (proprietary format)
Exported file format: FDT (proprietary format)

Self-station information and dialing information registration available

Imported file format: CSV , FDT (proprietary format) or FED (proprietary format)
Can be delivered as an e-mail attachment to a designated address (includes
transmission under Restricted Access)
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DIRECTIVE 2002/96/CE ON THE TREATMENT, COLLECTION, RECYCLING AND
DISPOSAL OF ELECTRIC AND ELECTRONIC DEVICES AND THEIR COMPONENTS

INFORMATION

1. FOR COUNTRIES IN THE EUROPEAN UNION (EU)

The disposal of electric and electronic devices as solid urban waste is strictly prohibited: it must be collected separately.

The dumping of these devices at unequipped and unauthorized places may have hazardous effects on health and the
environment.
Offenders will be subjected to the penalties and measures laid down by the law.

To DISPOSE OF OUR DEVICES CORRECTLY:

a) Contact the Local Authorities, who will give you the practical information you need and the instructions for handling the
waste correctly, for example: location and times of the waste collection centres, efc.

b) When you purchase a new device of ours, give a used device similar to the one purchased to our dealer for disposal.

The crossed dusthin symbol on the device means that:

- when it to be disposed of, the device is to be taken to the equipped waste collection centres and is to be
handled separately from urban waste;
- The producer guarantees the activation of the treatment, collection, recycling and disposal procedures in
— accordance with Directive 2002/96/CE (and subsequent amendments).

2. FOR OTHER COUNTRIES (NOT IN THE EU)

The treatment, collection, recycling and disposal of electric and electronic devices will be carried out in accordance with the
laws in force in the country in question.
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